2425-008

LAPFORD PARISH COUNCIL

Annual Parish Council Meeting 14" May 2024

Clerk’s Report

Report from the Parish Clerk

1. General
Most of the matters that need to be considered at this meeting are on the agenda.
The details on the actions list are considered below.
2. Meeting with Steve Densham & Steve Keable
Some meeting notes are attached to this report.
3. Action List
Action by the clerk has resulted in the following matters being undertaken

Rob Martin
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Ash Die-Back — no news from DCC Highways. John Burrows has written
expressing concern about the trees not having been removed.

Signposts — These are now ready to be installed.

Neighbourhood Plan — On this agenda

Scribe Accountancy System — Now being used — item 2425-021 on this
agenda.

Telephone Box — was this disconnected on 2" May 2024?

Clerk’s Hours — feedback on report needed.

LEAP Matters — no response from DCC Highways — email from Margaret
Squires did not address the request for a meeting. Request re-sent.
Defibrillator — Cllr. Lumsdon has obtained agreement from owners to place at
Spar, also reapplying to BHF in September — maybe look at cost of supplying
this.

Prospect Cottage — nothing further to report.

Road Wardens — equipment list obtained, confirmed with Highways that
this should be bought by LPC and a grant for cost to be obtained from Clir.
Squire’s Locality Fund.

Charity Records — all charity commission records now up to date.

Charity Annual Returns — now fully up to date.

Accounts & AGAR — On this agenda for submission

Internal Audit — now completec! with no problems, see agenda for this item.
Funds in NS&I — application for withdrawal and payment to NatWest
Account made alongside closure of account.

Bus Shelter Provision — work underway to identify best suppliers and get
guotations sorted.

D-day Commemoration Insurance — request for information from insurance
company not yet responded to.

08 May 2024



MEETING BETWEEN STEVE DENSHAM, ROB MARTIN AND CLLR. STEVE KEABLE
9.30am on 1°* May 2024 at Steve Keable’s House, Lapford

Attendees: Steve Densham, District Cllr. Steve Keable, Parish Cllr. Julie Down and
Parish Clerk Rob Martin.

Meeting Notes

1. Taking ‘instruction’ from a Parish Councillor - Protocol
Steve Keable maintained that he did not act as a result of an instruction from a
councillor, the timing was coincidental.

2. Lapford Nursery Play Area

a) Delayinremoval of equipment - Health & Safety issues
The risk was being managed by MDDC staff during the discussions with Steve
Keable about the project.

b) Land Ownership
The two Lapford PC representatives reiterated that it was important to the
community that the land upon which the removed play area stood was owned
by the parish council.
This was also the case for the car park land and the verge alongside the
Orchard Centre.
Steve Densham said that it was the normal practice for MDDC to hold on to the
land and lease it for a 25-year period, as is the current arrangement for the car
park. Rob Martin asked why the land could not be transferred as an Asset
Transfer as it was to remain in public ownership. SD also started to talk about
such a transfer having a price. He was reminded that the play area land was
gifted to MDDC free of charge by developers alongside the equipment and an
commuted sum for maintenance. There should be a transfer of the land to
Lapford Parish Council, free of any cost.
The basic principle was that the parish council was reluctant to spend any
money improving something that belonged to the district council.
Steve Densham would have further discussions with others at the district to
see what could be brought forward.

c) Paying for Removal of Equipment from Section 106 - Capital, not
Revenue, &

d) Access to Section 106 Finance
Steve Densham has agreed that none of the Section 106 finance has been
used in the removal of the play equipment. The whole sum is available for the
replacement equipment.



3. Football Club Section 106 eligibility
Steve D said that it would be very difficult to justify the use of the S 106 funding
towards the football club facilities. He went further by saying that it was safer to
assume that it should all be used for play equipment of one sort or another.

4. Lapford Neighbourhood Plan
The formulation of a NP was briefly discussed and Rob said it would be great to
get the ownership matters sorted so that when drawing up the allied Community
Action Plan the was certainty about the potential delivery of projects.

5. The way forward
Rob said that he hoped that communication between the DC and Lapford Pc
would improve now that the parish was looking to take its destiny into its own
hands.
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There was a meeting of Lapford Parish Council on Tuesday 16" April 2024 at

7.30pm held in the Orchard Centre, Lapford

Members Present: Clirs Julie Down; Sue Briant-Evans; Steven Fletcher; Roy Andrews; lan Wilkie; Peter
Heal; Bill Graham.

Also Present: District Clir. Steve Keable

In attendance: Rob Martin (Clerk)

Others: members of the public.

2324-293

2324-294

2324-295

2324-296

2324-297

MINUTES

APOLOGIES
Apologies for absence were received from Cllrs. Lumsdon and Shapland.

DECLARATIONS OF INTEREST (PECUNIARY AND NON-PECUNIARY)
There were no declarations of interest for items on the agenda.

CASUAL VACANCY

The clerk confirmed that he had received confirmation from the MDDC elections team
that no by-election had been called for and that the vacancy could now be filled by co-
option. This would be advertised in the Lookout and on the PC website with a closing
date for receipt of applications of 10" May 2024.

The Chairman adjourned the meeting to allow public participation.

PUBLIC PARTICIPATION SESSION & UPDATES FROM LOCAL ORGANISATIONS

The parish council was thanked for the grant towards the Playing Field Committee’s
insurance premium.

The subject of the deteriorating driveway at the end of the public right of way had been the
subject of a number of requests over some time. The clerk confirmed that he had written to
the DCC PROW team leader requesting funding for sorting this out and that it had also been
included on the P3 Grant Funding application for the current year. Once an answer had
been received on this, he would make contact with a proposal, one way or the other.

COUNTY AND DISTRICT COUNCILLORS’ REPORTS

The following reports were made:

a) Devon County Council
County Clir. Squires did not attend and no report had been received.

b) Mid Devon District Council
District ClIr. Keable said that given the Easter break little had happened since the last PC
meeting. He asked what the State of the District debate had been like from the parish
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point of view. The chairman stated that she had found it to be an interesting event with
a wide range of subjects being covered. Clir. Keable state that this was part of the
process of making MDDC more aware of the parish viewpoint.

The Chairman to reconvene the meeting in line with Standing Orders

2324-298 MINUTES

On a proposal by Clir. Briant-Evans, seconded by Clir. Andrews, it was Resolved to
adopt the minutes of the Parish Council meeting held on 12" March 2024.

2324-299 ACTION LIST, CLERK’S REPORT & CORRESPONDENCE
The clerk reported as follows:

1. General
Most of the matters that need to be considered at this meeting are on the
agenda.
The details on the actions list are considered below.

2. Action List

e Yeo Vale Cottage — the matter of the hedge was overtaken by the need to clear
the debris from the highway.

e Playing Field Section 106 — subject to meeting with Steve Densham at MDDC.

e Football Club Section 106 — with no project information the likelihood of this
being successful is limited.

e Orchard Centre adjoining land - subject to meeting with Steve Densham at
MDDC.

e Ash Die-Back —no news from DCC Highways.

e Signposts — will be available to pick up from Ken White Signs on Wednesday 17"
April 2024, Clir. Heal to arrange this.

e Neighbourhood Plan — feedback of presentation needed — suggest separate
non-formal meeting to sort this out.

e Scribe Accountancy System — installed and being updated in time for 1°* April
2024.

e Telephone Box — BT will be on site on 2" May 2024 — ClIr. Andrews to meet with
them.

e Clerk’s Hours — feedback on report needed.

e LEAP Matters — no response from DCC Highways.

e Defibrillator — Clir. Lumsdon has obtained agreement from owners to place at
Spar, also reapplying to BHF in September — maybe look at cost of supplying
this.

e Prospect Cottage — nothing further to report.

e Road Wardens —equipment list obtained, confirmed with Highways that this
should be bought by LPC and a grant for cost to be obtained from Cllr. Squire’s
Locality Fund.
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e Charity Records — thanks tc Cllr. Down ringing Charity Commission as a listed
trustee, Clerk is now officially contact for charity. 7 of the 9 Clirs (and the Clerk)
are on the website now, two will be added with further information available.

e Charity Annual Returns — now fully up to date.

e Accounts & AGAR —the accounts are on the agenda for approval, although a
slightly different version is to be signed.

e Internal Audit —the requirements for the internal audit paperwork amount to
31 files to be produced and uploaded to the auditors of which 26 have already
been collected and either placed on the website or stored online. The remaining
6 rely on this meeting’s decisions. This all has to be completed by 26™ April
2024.

Funds in NS&I - LPC has £20,000+ in a NS&I account which is not online, is paying 0.7%
interest and is difficult to obtain information about — we are even uncertain as to who the
signatories are. | have written 4 times to NS&I (their preferred method of communication
apparently) explaining that the signatories have changed, Peter went off the council, | was
the contact name and address for the council and notifying them of our requirements. |
have received zero in response and the December 2024 statement was again sent to Peter
despite a letter late last year being sent requesting that not to be done. My suggestion is to
move the funds to Lloyds and intc an instant access savings account offering 4%-+.

2324-300 FEEDBACK FROM REPRESENTATIVES
Cllr. Andrews went to the last Victory Hall Committee meeting which was trying to recruit
new committee membership.

ClIr. Briant-Evans mentioned a volunteering action day on 8" June 2024, and it was agreed
that the parish council should have a table at the event.

2324-301 HEART OF LAPFORD DEVELOPMENT LTD REPRESENTATION
Clir. Lumsdon had volunteered to be the parish council representative on the HOLD board
on the basis that she could only make limited times of the day. HOLD has agreed that the
next meeting on 17" May 2024 would be at 4pm so that Clir. Lumsdon could attend.

2324-302 COMMITTEE REPORTS
a) Celebrations Committee
The Minutes and Action List from the committee meetings held on 13" March 2024
were received.
e Insurance needed to be arranged for the D-Day event which would
organised by the clerk.
e The Walking Festival in September will result in some expenditure if Lapford
wants to have maps published as part of the festival.
e Cllr. Fletcher reported that to date £177.44 had been spent on the D-Day
event and that the total would be around £400 plus any insurance costs.
The clerk reminded councillors that there was a reserve balance of £814 to
cover the committee’s net cost.
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2324-303

2324-304

2324-305

2324-306

2324-307

2324-308

2324-309

b) Lapford Emergency Action Plan (LEAP) Committee.
ClIr. Briant-Evans reported on the LEAP meeting held on 2" April 2024 and started
with the fact that there was so much wrong with the roads currently that a meeting
should be arranged with Steve Tucker which the clerk would set up.
She stated that there was a site for a grit bin in Highfield and on a proposal by Cllr.
Graham, seconded by ClIr. Andrews it was Resolved to purchase another one from
National Rocksalt Itd at a cost ¢f around £150. The clerk would order this.

CHURCH GREEN TRUST FEEDBACK

The Church Green Trust approved the grass cutting quotation from T&G Maintenance for its
land.

CHURCH GREEN TRUST GRANT
On a proposal by Clir. Andrews, seconded by Clir. Heal, it was Resolved to award the Church
Green Trust a grant of £1,500 to support its ongoing maintenance of the Green.

GRASS CUTTING 2024

On a proposal by Cllr. Andrews, seconded by Clir. Graham, it was Resolved to confirm the
acceptance of T&G Garden Maintenance quotation for the 2024 village grass cutting
contract.

LAPFORD NEIGHBOURHOOD PLAN
a) It was agreed to adopt the report on the Housing Needs Survey prepared by Devon
Communities Together. The contents of this report should be taken as a starting
point for the Neighbourhood Plan.
b) Clir. Down proposed that a date should be set for a Neighbourhood Plan
brainstorming meeting which was agreed as being Monday 29th April 2024 at 7pm.

ANNUAL ACCOUNTS 2023/2024

On a proposal by Cllr. Down, seconded by Clir. Graham, it was Resolved to adopt the
Receipts and Payments Statement for the 2023/2024 Financial Year before onward
submission to the Internal Auditor.

2023/2024 ANNUAL GOVERNANCE AND ACCOUNTANCY RETURN (AGAR)
On a proposal by Clir. Down, seconded by ClIr. Graham, it was Resolved to adopt the AGAR
for the 2023/2024 Financial Year before onward submission to the Internal Auditor.

ORCHARD CENTRE

ClIr. Fletcher reported on the current position with the Orchard Centre, as follows:
Orchard centre sign
Cllr Graham is to look into an aluminium sign to be fitted between the 2 doors
displaying the name Orchard centre.
Locks on internal doors
Clir Heal to purchase and replace locks on the doors to the archive and the storage
cupboard where parish records are stored.
Repair of toilet door
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Toilet door to be repaired and painted action Clir Heal & Clir Fletcher

Toilet handrail to be refurbished

Handrail to be removed and cleaned up / painted before being reinstated.
Removal of emergency pull cord in the toilet

Due to the emergency pull cord system not working and if fixed would only have a
light on the outside and a alarm inside the Orchard centre it was decided the cord
should be removed or cut to avoid anyone thinking help was on the way if it was
pulled.

Cleanup of the outside of the Orchard centre and complete the exterior painting
Action to be taken to wash down the outside of the building to check what painting
is required to bring the building up to standard, additional paint will need to be
purchased and volunteers to do the painting.

Gutter leaks above entrance Path

The gutter leaks on the corner by the entrance path causing Ice on the path in the
cold weather.

Gutter to be resealed with silicone to stop the leak.

Entrance into the Orchard centre by the door can be slippery.

The tiles as you enter the orchard centre can become slippery when wet from
people entering, in the past anti slip paint has been applied to this area to minimise
the risk of slips and falls.

Clir Heal has offered to get anti slip paint and repaint this area.

Hole in archive cupboard as a result of the fuse board being moved

The hole is to be reboarded and filled, action Clir Heal & Fletcher

Clir Fletcher has the materials to do this job.

Repainting of interior and fitting of new notice boards

The interior walls need a clean up due to marks on the walls from chairs rubbing
against them and the notice boards are not looking in good condition.

Clir Fletcher has notice boards that can be used to go over the existing boards and
Clir Heal will look into getting paint.

Painting will be undertaken by volunteers from the parish council.

Items put on hold at this time for future discussion.

Consideration of a monitor/ display to be fitted to aid in meeting and presentations.
Fitting of an external tap to aid in the maintenance of the Orchard centre and
possible charity car washes.

On a proposal by Cllr. Andrews, seconded by CllIr. Briant-Evans, it was Resolved that Cllr.
Graham source and acquire a new sign for the Orchard Centre entrance.

On a proposal by Clir. Andrews, seconded by Cllr. Brian Evans it was Resolved to change the
lock on the Orchard Centre door.

On a proposal by Clir. Fletcher, seconded by Clir. Andrews it was Resolved to repair the door
to the public toilet.

2324-310 FLOWER BED MAINTENANCE
This was sorted at the last meeting with Clir. Heal offering to source some plants.
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2324-311

2324-312

2324-313

VILLAGE WEED CLEARANCE

Cllr. Fletcher reported that feedback on this was that no-one was really spraying weeds
anymore, with roadside weeds being removed using a strimmer and just scraping them out.
The best idea might be to undertake a day’s work a month to see what that achieved. One
question was whether it would just be roadside or house edge as well. ClIr. Fletcher would
investigate further, once Cllr. Lumsdon had investigated whether there would be
Community Workforce available to do such work.

BUS SHELTER PROPOSAL

This would need input from Steve Tucker before much progress could be made. The clerk
wanted clarification on what sort of shelter was required and the conclusion was that it
should be like the one at the top of the village. The clerk would research the cost of this
again.

PLANNING MATTERS
a) APPLICATIONS NOTIFIED
To consider the following Planning App'ications and to agree comments:

Reference Location Proposal
24/00476/FULL Court Barton Farm Erection of roof over existing farmyard
Lapford Devon manure store

Decision: Support

24/00475/FULL Court Barton Farm Erection of roof over existing livestock yard
Lapford Devon
Decision: Support

24/00447/FULL Land at NGR 273214 Erection of a roof over existing slurry store
107130 Bury Barton (1)

Farm Lapford
Decision: Support

24/00442/FULL Land at NGR 273111 Erection of a roof over existing manure
107098 Bury Barton store (2)

Farm Lapford
Decision: Support

b) APPLICATIONS AFTER THE AGENDA WAS ISSUED
To consider responses to applications notified after the agenda had been set.

c) MDDC DECISIONS

Reference Location Proposal MDDC
Decision
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24/00241/HOUSE 65 Highfield Close Erection of single storey Full
Lapford Crediton rear extension and Permission
Devon replacement porch Granted

2324-314 BANK RECONCILIATION & BUDGET MONITOR STATEMENT
On a proposal by Clir. Fletcher, seconded by ClIr. Wilkie, it was Resolved that the Bank
Reconciliation and Receipts and Payments statement, as at 31° March 2024 be adopted.
2324-315 RECEIPTS & PAYMENTS SCHEDULE

On a proposal by Cllr. Andrews, seconded by Clir. Wilkie, it was Resolved to approve

the payment of the invoices on the schedule below for the period since the last

meeting:
PAYMENTS
Payment to Services Amount | Payment
£ No.
2023/2024
Amazon Stationery 67.78 | 2324-38
Lidl Toilet Consumables 6.34 | 2324-38
2024/2025
S Hemsworth Salary April 2024 57.30 | 2425-01
RJ Martin Salary April 2024 533.53 | 2425-01
HMRC Tax Deductions 149.00 | 2425-01
EDF Energy Orchard Centre Electricity 72.02 DD
Everflow Orchard Centre Sewage & Water 20.77 DD
BT Group Ltd Orchard Centre Broadband 51.62 DD
IONOS Village Website Hosting 21.88 DD
Church Green Trust Grant 1,500.00 | 2425-02
Devon Association of Local o
i Annual Subscription 429.26 | 2425-02
Councils (DALC)
National Rocksalt Salt Bin 155.00 | 2425-03
RECEIPTS
Receipt from Services Amount Method
£
2023/2024
None
2024/2025
Mid Devon District Council Precept 13,000.00 BGC
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2324-316 MATTERS RAISED BY THE CHAIR
The Annual Parish Meeting of Electors would be held on 14 May 2024 at 7pm in the Victory
Hall.

2324-317 COUNCILLORS’ REPORTS AND FUTURE AGENDA ITEMS (FOR INFORMATION ONLY)
There were no further matters to be considered.

2324-318 DATE OF NEXT MEETING
The Annual Parish Council Meeting wculd be held on Tuesday 14" May 2024 at 7.30pm or
following the Annual Parish Meeting in the Victory Hall.

2324-319 CLOSE OF MEETING
The meeting closed at 9.50pm.

179



INLS . ceo

08l
pajiisinai aq o] | sueA3-juelg “J|d uonzedwo) 03017 8¥¢ | weee
'siy3 31| pinom A3y} 10y}
pawifuod yainy) [puoiapbaibuo) 34310 puegpeosg Alunwwo) [TT | vree
‘dn uado o} puajip
11! smaipuy 4D ‘v20Z AP p.Z UO S|IM
uoI323Uu0ISIp 10f pabup.ip 3ADY | g 11D ® 3D ‘eale dems )00(Q Se asn 10} 9es e\ —xog auoyda|al | 9G6€7 | vZee
anl| 124 jou 1nq pajpisu| 34310 wa1sAs Aduejunoddy aquds 660 | ¥ZET
‘vzoz Ao ‘s1y3 Suissasgoud
462 10f paxyooq bunaayy [pw.ofuy [12UN0) ystied 9J p3||ed aq 03 Suneaw d1gnd e areldosdde usypn “uejd pooyinoqysdiaN e | e
suenj-jueng
pZ buuds [1nun pauodisoq | g uopswnisi|D ‘padue.use aq 03 sudis jo Suiues|)
uonp||pIsul BuIIDMY “UDWIIDYI Y] "9U0 93e||IA |BJIUID Y3 03 pappe aq p|ai4 SuiAe|d ayi eyl 1sanbay
Aq subis a1ym uay woif dn paxaid FIETe) ‘'Swiie Jusawade|das 104 pAuUIeIqo 9q 01 $214d ‘sysodulis SeT | vree
194 asuodsa. ou yoo| b anoy “}43]D ay3 01 passed
0] 432N UaA33s ‘patfiioN sAomybiy smouung 411D S9SS2JPpPE puB PaydJeasal g 01 $93J) palzae Jo diysiaumQ »deqalq ysy 690 | vTET
"vZ0Z AP ;5T Abpsaupam
10J 13s wpysuag anajis yim builaa PPETe) ‘paulwla1ap 9q 0} pue| Jusde(pe ay3 Jo diysisumQ GET | vTeT
"v20Z APIN ;T Abpsaupam
410f 13s woysuaq anais yum buizaa 24310 qn|d |[eq3004 dy3 404 uipuny 90T GET | Veee
‘UOIID JWOS ) D] 0 UuopswinT “ifJ)
"33/ asuodsai ou yooj b anny 30eQ H Sulwiwiy 31 Pa3deIU0d 3q 0} JsuMQ ‘Aemysiy
01 432N uanajis ‘paifiloN sAomybiy FIET]e) 9yl uo 3unoedwi ‘umolsiano Aian ade110) ajeA 094 UMOp 1uing 3yl Aq a8paH GeT | vzEe
JEY]
alepdn Ajiqisuodsay uoIdy/anssj ?1nul 159187

8unad vzoz 1Mdy ;9T
117 uonPy

TIONNOJ HSIHVYd A404dV1]




27s — ooﬁ

181

31pp 3S11INPY
*32n(d uj spuawabup.iy

App ay3 uo 3jqpjIpAD 3q 03 poof pup SI1aylo pue
juawdinba 10f siay3o0 yum abup.iiy | suenj-jueug ‘D Aeq@ Sunyoigd-191117 v | vzse
veoc
ADIN OT [12un uado Adupdoa 13yran4
(13K 413134) appw juawiuloddy |12UN0) JOJ|12uUN0d Mau Jo uondo-09) [§7 | vzsT
paianijaag 491D $9l4eyD 3uly J0 ain3did SEC | veee
‘243Yym pun umoq pue
p3a.4031s 3q 01 SPaau 1pYM 3pIIap pup | sueni-luelig sijd
pauinlqo sp.02a. ybnoayy yooj oy A491D SPJ023Y 21401SIH Dd €9€C | veee
Al IS 491D uoiI3UU0) 34ql4 YoeasuadQ T€C | veee
'sasuodsal 1ayrunf oN NIETR) 9ouesed|) ays adeno) 1dadsoud | Ssez | vree
*aAl| 123foid siaumo ipds woif 431D llem Jeds uo pade|d aq 01 J0O}e||1IqIQ |RUOIIPPY
Jamsup annyisod poy uopswini “afd uopswini ‘4|10 Jole||uqyeQ 9T1C | vzse
paniwqns 123foad a.4qif yonaiuado 2J1U3) pJeydiQ 3yl J0j puegpeosg aAIleUID) R D1BSIISBAU| e
uo132p Jo x|
ybiybiy 03 310w 2UO 31iM 0] Yi3[)
*19A asuodsai ou 00| b anny syutod pa1y3iy8iy uo shkemysiH 10eU0)
03 43)2n | Uana}s ‘paifiloN sAkomybiy 31D d9IWWO0) (dV31) uejd uondy Aousdiaw] pioyde | g8z | pzeT
's)ybnoyy 41ay3 10f 410Y2-321n /11DYI ‘PaMIoMm sinoy syl pue ‘yuow Jad sinoy
3yl Yym pup ualim rioday 431D G¢ 10} pied sinoy ay} usamiaq Ayiedsip syl dA|0S 03 — PIYJOM SINOH SHIBD | € L€T | pZET
J04

alepdn

Anjiqisuodsay

uoiy/anssj

a1nui 1sa1e]

8unasn vzoz |udy 9T
1SI7 UoIY

TIDNNOD HSIYVd @404dV1




'2'4 7,"5 ~O Da\

28l
13y219[4 4|2 3 [B3H J|D uonoe pajuled pue pasiedas 3q 03 J00p 19|10
Joop 13107 O Jieday
|eaH “41D ‘PaJ01s aJe spiodad ysied auaym paeoqdnd adelols
9yl pue aAIYdJe 3y} 03 SI00P 3Y] uo 20| ade|das pue aseyaind 03 |eaH J||D
SI100p |EUJa}UI UO SHI07
weyeun “J||D '943Ud2 pJeyduQ saweu ayy SuiAe|dsip
SJ00p 7 9y} U3aM1aq panlj 3q 01 USIS wniulwn|e ue 0ul 300| 0} Sl Weyelo 4|
u3is 213udd paeydiQ
3UO0Pp 9q 0} }40M 343U pPJeydiQ 60€ | vTee
QU3aN3 3y} 4of 32pyd uj s1 1an02
a2up.Jnsui 3234402 3y} DY} 24NSud 0 NIETfe) doueunsu| a8ueary —uanj Aeg-q | (e zo€
‘PADMIOL ADM UO [4dAT
Y11m 3s1p1| 0} paLflip[d? uo1apnyis AuQ sJay3o
pue smalpuy
"v20Z ADN ;T Abpsaupam 11D ‘S1qea) wawdinha Aejd pue ‘| 4dAT yum siy3 uo Suisier| ‘pjaty Sulheld aya
10{ 13s wbysuag an33s yum bund3W | 11D 1P1ISIQ Y9 | Y10g YIm uop aq 03 i leym jo ueld e 1ay1asol ind o] - sal|1oe4 Aejd piojder 0sZ | veee
‘Paso[2 mou suolpaiddo
up4b HHQq “s|psodo.d papundxa
Mau bupjiom si yyy ‘|psodosd
Y1I1m >20q dwod pup 123fo.d yym saniioes Aieaqi a3e|1n Suipuedxa 1noge Jayia8o)
anuipuol p[nom supbA3-juplLig “JfjD | Sueaj-jueng 1||d |esodoud ind 03 [00ydS piojde pue yuy 3yl yHm uosiel| — sanje Aieiqi LY | vTEe
‘paLfiuapl aq 03 1502 [pI3UII0d
‘soAmybIH Yym Juawaaibo [4%3
12D ‘pja1fybiH fo doj 1o uoipIoT FIETle} UOISIAOJ{ 131|3ys Shg 9 | vTee
sopuabo
aimnf uo ind pup aypQ asignd v vzoz aunr 8 —Aeq ino-djsH Sig vz | veee
Jou

a1epdn

Ajiqisuodsay

uondYy/anssj

3INuIAl 1s31E7

3unasn vzoz 1dy 9T
1SI7 UoIY

TIONNOJ HSIYVd A404dV1




Qudy - 0o Q

€8l

|1ouNn0d ysiied ay1 wouy s1933unjon Ag uasenapun aq |im Sunuied

“1uied 3u11198 03Ul Y00 [|IM |BSH J||D pue

spJeoq 3ullsixa ay} J9A0 03 01 pash 3q Ued Jey} SPIeoq 130U Sey Jayd1a|4 4|

"uolpuod Poo3 ul SUB|OO| 10U 4. SPJROQ 130U Y} pue wWay) suieSe Suigqnu

SJ1BYD WOJ4 S||BM 3Y) UO Syiew 03 anp dn uea|d e pasu S||em JoLaul ay |

SpJEO0Q 3J110U M3U JO SUIl}l} pUe J01433ul JO sunuieday

"qofl siy1 op 01 s|eld1ewW 3y} Sey Jaydald J|D

J9y213]4 79 |BSH J||D UOIIDE ‘pa)|I} puUR PapJeOgal 3] 01 SI 3|0y 3y L

panow 3uiaq paeoq asny ayj JO 1jnsaJ € se pJeoqdnd aAlydJe Ul 9|0H

"eaJe siy} Juiedas pue jured dijs 13ue 198 03 paJayo sey [eaH J||D

"S||ej pue sdi|s 40 3S1 ay3 asiwiuiw

0} eaJe siy} 0} paijdde uaaq sey juied dijs 13ue ysed ay3 ul ‘Susajua ajdoad

wouy 19m uaym Aiaddi|s awod3q ued a11uad pJeYdIO Ay} 133UD NOA Se S3j11 3y

*Aiaddi|s 3q ued Joop ay3 Aq 243U3d pieydiQ ay3 Ojul dueug

"yes| ay1 dois 03 SU0II|IS YIIM pajeasal aq 0] 19119

"J3yl1eam p|od ay1

ur yied ay3 uo 32 Suisned yied souesjua ay3 Aq Jau109 ay3 uo syes)| 4a1Ins ayL

yied aduesjua an0qe Syea| 1913no

"unuied syl op 03 S4291UNJOA pue paseydund aq 0] pasu

1! juied jeuonippe ‘piepuels 01 dn Suipjing ay3 Suliq 03 paJinbai si Sunuied

1eyMm >d3yd 03 Su1p|ing ay] JO SPISINO Y} UMOP YSEM 0} U3)E] 3q 0] UONIY
unuie

J01I31X3 3y} 919]dW0d pue 343u3d pJeydiQ ay3 JO IpISINO ay} Jo dnuea|)

‘pajnd sem 11 i Aem ayy uo

sem djay Supjuiyl auoAue pioae 01 12 10 PIAOWL 3G PINOYS PJOI 3y} PIpPIIAP

SeM 11 2J3udd pJeydlQ Syl dpisul W.eje e pue apIsINo ayl uo 1ysi| e aney

Ajuo pjnom paxiy i pue Sunpiom jou waysAs paod ind AdusSiswa ayy 03 ang

13]103 3y} u1 pJod |jnd ASuasIawWa JO [eAoway

13y213|4 "paleisutal Sulaq a4049q pajuted / dn paues|d pue panowsal aq 0} [leIpueH
8 [BSH "SJ|ID paysiqinjal 3q o} |lelpuey 33|10
Jal
ajepdn Aujiqisuodsay uoidy/anssj 31nui 3sae

3unasN yzoz 1ndy ,9T
1517 Uony

TIONNOD HSIYVd Ad04dV1




NTEST-1aN

121

uopswin
pue Jay213|4 "s4|D

}40M yons

Op 01 3|qejieAe 32100 AUNWWO) 3q pjnom 313y} Jay1aym paiesiisanul
pey uopswinT 4|3 32u0 Uayiing 91e3131S8AUI PINOM 13YD33|4 “J||D '||oM Se

93pa asnoy 4o apispeod aq Isnf pinom 31 Jay1aym sem uonsanb auQ ‘panalyoe
1B43 1BYM 335 03 yiuow e iom s,Aep e axepapun 01 aq 1ySiw eapl 1s3q ayL
3duesea|) paap ade||In

11¢ | veee

a1epdn

Ajiqisuodsay

uody/anss|

JEY]
anuI 1s91e]

8unsa vezoz Mdy ,9T
1517 UONOY

TIONNOD HSIYVd Q404dV1




Iars o\

[oo'zT0've3 3NVA 135SV 1.01]
00°0S8°€CF 00°00v°6TF 00°Z19vF avioL
00°0S43 SI3A0) 3joyueln
SNO3ANVTIIDSIN
00°0SCF NHS £TX3 3dU3pisay s 49D 00°0€Z3 150D jenpy doydeq pauonipuoday 1y3]
00°00€3 Zd9 L1 X3 '®3Ua) pIeydI0|00°00€F anjeA 1uswade|day Juswdinb3 Aousbiawg Jayl0
000073 saxog abeIo)S u| 00'91¢3F 150D |endy Juswdinb3 Aousbiaw3z Jayi0
00°0093 Zd9 L1 X3 '8ua) pieyaiQ 00°€LS3 150D |enpy Sanj|e] aj|epr X 9
00°0023 Zd9 /X3 'a)ua) pieydlQ 00'¥0L3 150D |eNV|  8102/50/L0 s)ybi7 Aousbiswz x ¢
00°00S3 OA9 L1 X3 ‘Sleis3 [euisnpu| jeA 08 A 00°€8¥3 150D [eNY|  8102/S0/L0 sexog abelo)s pues
AN3HIND3 NV'1d ADNIDHINI
00°0093 Zd9 LLX3 "a)us) pieydiQ 000093 150D [enY|  £102/0L/€0 Joe|uqueg
IN3IWCIND3 aIV 1SYI4
00°0083 NHS Z1X3 ‘8ouspisal syi8|) 009613 150D [BNV|  8102/90/50 |doideq onouaT
BWOH S 43D SIUUOD YO SH43D
00°000°TF Zd9 /1 X3 8)us) pIeydQ|00°000°TF anjeA juswade|day yuswdinb3 anus) preyaiQ J8yio
00°00S3 Zd9 /1 X3 ‘8)us) pieydiQ|00°0053 anjeA yuawade|day S9|qeL v
000083 Zd9 L X3 ‘2)us) pJeydiQ|00°0083 anjeA Juawade|day slleyd oz
00°00€3 Zd9 /1 X3 '2ua) pJeydiQ|00'00€F anjeA juawade|day [eJsw Jamelp  —jauiqed Bulji4
313U3) pJeydlQ S1U3JU0)) 2J3U) pIeydIQ
e , 3 R X ol e D TR T - IN3WdIND3 301340
0003 00'vVT3 150D |enjy subig sed Jen
00°00S'T3 snoueA[00'005' T3 an|e Juawade|day S150d JobuIg X /
00°00v3 Zd9 LTX3 343u3) pJeydiQ|00'00vF an|eA juawade|day pieoqadionN
00°000'TF l1eH 23e|IA[00°000'TF an|e/ Juswade|day z202 PI0GaIN0N
00°0073F IIleAA IIeH 3611 |00°00%F aN|eA Juawade|day pJeogaonoN
00°00SF 909 /1 X3 ‘sueq uojbuises 00’13 150D |eulwoN 2102 3S0Iy suoydsja|
00°000'S3 OA9 /1 X3 ‘91e)s3 [eusnpuj 8je/ 09A[00°000°ST anjeA juawade|day J8)|ays sng
00°000°S3 Zd9 21X3 ‘Aepn preyoio00°000°s3 anjeA Juawade|day 19)8ys sng
000083 9 /1X3 ‘peoy ybieimeyd|00°0083F anjeA juawade|day 1ess [els\
00°0083 Nd9 £1X3 ‘lliH 1A|00 0083 anjeA Juawade|day 1ess [elIsN
000083 IleH AI0J0IA [00°008F anjeA Juawadeday| 810z/20/S1L yousq Uspoopn
000083 9 Z1X3 ‘playyiesH alsodd0[00°0083F anjeA Juawade|day yousq uspoopp
000083 909 £1X3 ‘sueq uojbuises 00°SLL3 150D [eNY|  6102/£0/82 yousq uspoopn
usiS [erjuapIsay
S1eas §
€ X S131]3ys sng
zd9 £L1X3 ‘Aem pieydio 0013 aseal| £107/90/Lt ed 48D a13ua) pleylo
378883 Zd9 £1X3 ‘Aem pieydio 00°00S3 150D |[enpy 7002 9IUSIU3AUO)) J1|qNd 7 313U3) pIeydiQ
SRR e e ANV '8 SONIQTINE
SSARD sauE e uone’o] L) 9J1id 3SeYdINg | UONEN|eA JO POYIBIAl | palinbay aeq way)
sz/veoe ; juawadejday ? ;

20T 11YdV T€ Y31SI193Y 135SV
TIONNOI HSI¥Vd QY04dV1



Lt 28 = V]

0l 4o | abeqd
‘a)ep pajeubisap ay) 6=¢€X¢
21089 [10uno? ||y Aq pajdope Si Uiy [enuuy sy e awly uo 1o Ajgyeinooe
"10}ipny [eutaju] ay} Aq pamainal NIETTe) uinjay |enuuy

syuswabuelle Bunsixe ulejuiep Sl pue 04431310 8y} Aq paje|dwoo sI uinjay [enuuy e %9 S10jjlouN0Y

9)9|dw o9 0} ain|jie uinjay |enuuy

‘uolysey Ajawiy e Ui [1ouno)
sjuswabuelse Bunsixa ulejuiepy 1oLISIQ UOAS( PIIAl O} PORILLGNS SI LUOIBULIOUI By | e

EElle) 186pnq % 1dedalid

8=¥X¢
186pnq |euonelado
$J0||12Un0) Jo puadsianQ 186pnq g 1dadaid

11I9UN02 ||y
sjuswabue.e Bunsixs ureyuiepy | syl Ag Alyuow pamainai si }6pnq Jsuiebe ainypuadx3y e

‘1ounoa |iny 8y} Aq

Aienuer ui 1seje| ay) Je spew SI UOISIOaP [eul} B 810Jq
[1ounoo ysued sy Aq palepisuod ale suonosfoid sieak
aininy pue Jeaf Juauind ‘Jeak snoinaid ay) Buimoys
syuswabuelle Bunsixs uiejuiely | Wodal j3oBpnq psjiejep e ‘jdsdaid ay) Bunenojes usyp e sJojjlouno)

196pnq g 1daoalid

TVIONVNId

yoedw| x pooyiaxi
paiinbay uonoy B maisy %Sy JO |013u0) B Juawabeuepy Aujiqisuodsoy R

¢l -8

e 21098 YSIy

‘Re\ u1 seah e souo 1oUNOY 8y Aq pamainal Ajjewoy aq [im }| “palinbal usym pue se yis|) sy} Aq pajepdn aq ||Im pue Juswnoop BulAll, e si Ja)sibay
ASIY SYL "Wwisy) esiwiulll 0} pue sadey Ji Jey} sysl 8y} ssesse pue Ajjuspl 0 [19uno) ay} sajqeus JajsiBay ysiy ay| "0s op 0} a|qeoioeld Ajqeuosesl
S }1 SE Jej se sl sy} sjeulw|s 1o adnpal o} sdajs Aiesseoau (e axe) usy) ‘sysii [enuajod Ajjuspl pjnoys 10unoD ay| "sepiroid i YdIym SS2IAISS aU)

PUE S0P [I0UNOD 8Y} JeUM YJIM pajeidosse sysil Y} sassalppe Ajleslpoyiaw (j1ounod ayy) [1ounog plojde Agaieym sseooid ay) si juswabeuew 3siy

MBIAIBAQ

S¢/¥202 J31SI193Y LNIINSSIASSV MSIH

yn°610°1ounooysuedpioide) mmm $20Z Yoley L¢ parepdn
1oUNoY ystied piojde A AL SN,



2425 - 013

0l jo g ebed

ue uo paseq Ajssuoysip Joj1ounod pue aakojdws
Jan0d 0} 8oe|d ul SI 9ouBINSU| 38juBIEeNs) AJIjSpI] e
‘Re\ ul Ajjenuue pamainai ale
pue @oe|d ul aie suone|nbay |eloueuld S,[IouUNoD) oy e
Allenuue pamainal isi sjuswihed ang |enuuy e
‘Buneswi |1ouUN0Y ||} Yoes e way
epuabe Buipuess e si sjuswAed pue sydisosi Jo isi e
‘Bunesw 1ouno [Ny yoes NIETe)
sjuswabuelle Bunsixs uiejuiep je way epusbe Buipue)s e si uoljelouodsy yueg v e 3 S10J|1oUN0Y

'S10[|19UN0YD
0} pajuasaid spodal Jipne [euld)xe pue [euisiu| e
'SPJ028l [BIDUBUL [BNUUE BY)
J0 yed se papeojumop Ale|nBal aie sjuswale)s suegq e
"POAIYDIE BiE SPI0DaI [BlouUBUl SIBSA XIS JSB| By e
'9}ISgaM S [IDuUn0) 8y} uo
d|qejieAe spew ale sjuswAed pue sjdieoal s eak ay] e
‘panoidde
juswAed sjep B's ‘uonewloul JuswAed aousisyl YIm
Jayieboy ‘payy si yuswAed suijuo ue jo Adod piey vy e
‘paJes|o anbayo ayep pue
Jaquinu anbayo ‘6°8 ‘uonew.ojul JuswAed sousisel
3y} yum Jayyeboy ‘pajy si 8210AUl UB JO AdOD pley v e
'$80IAI8S pue spoob NIETTe)
sjuswabuelle Buisixe uigjuiepy 40 s)dig0a1 10} pue AoBINOOE 10} PXOBYD SODIOAU| e B SI0||1oUN0D

Bunodal
¥ SpJ0odal |eloueUl

Bunodal
© SpJodal [eloueUl

"Jeak yoes yolep jo pus ay)

0} Alqessjaid ‘siseq [enuue Ue uo JSes| 1B | YA WIBDaYy e
sasodind | A 10 suooesuel) Jo Ajjebs)
SuIWISISP 0} 617/ SJON @0IAPY DYHINH 0} PUB 166

sjuswabuelle Bunsixa uigjuep 1OV LVA 94} O 0g U0N0aS 0] sIgjal O4HH8ID 8y o NIEle) suone|nbal | YA
uolysey Ajswiy e ul uoiejuswnoop Buioddns
pue uinjay [enuuy ay) sHWans Q44810 8y e
Joedwij x pooyijaxi :
o] 6 K d 23lgn
P31IND3Y UOIY R MDY ASiY jJo jojuoy umew m:ms_ g___m_w:o mou ik :o_unmxw,mwo ysi e i a S
3N 6o j1punooysiiedpioide) mmm ¥20¢ Ydie ¢ pajepdn

[1oUN0) ysied piosdeT G2/v20e 1esibay ysiy



2928 - 51}

0l j0 ¢ abed

sjuswabuelie Bunsixa uigjuiey

aoe|d ul wQ |3 Jo} oueInsu| Aljiger] olgng e

S10|[10UN0d
CREE]S)

syuswabuelie Buisixa ulejulep

‘anp sI wniwald
aouelInsu| ay} alojeq aoeld
ul si Ja)sibay 19ssy o1ep-0)

-dn ue jey) sueasw mainal SIy |

‘papinold si 180D
818|dwoo ainsua 03 Ajlenuue
pOMaIAaI S| JBAOD 8duBINSU|

S]ossy e
(swoy s 8D 1B) JUBIU0D B2 e
Sjusjuoo pue 381103 2ljgnd Auadold e
0063 uondnuiaiul ssauisng e
JUSPIDOE |BUOSISd e
Asuoyy e
300} 3 sesuadxs |eba e
J0GZ3 J1puels @ [2q1T o
wz3 Ajnger sauiy e
(ydeoaud
10 %0G Sn|d seduejeq |Bj0} JO BINWIO} B U0 paseq
fisauoysip s,@afojdws ‘a'1) 053 asjuelens) Ayjepid e
(Ayuwsput
S.[eroyO sapnjoul) wol 3 Aujiger siefoldwy e
woL3 Annger oland e

910 |

% S10]|1oUN0D

syuswabuelie Bunsixa ulejulep

¥c0¢ aunr

[JUN JUNOJSIP %G Ylim Juswabuelle Jeak-aaiy) e 0) dn

paubis sey [1ouno 8y 'SISINSUI 8y} WOJ) JSpuIWal B
Buimoyjoy ‘sunp ui Ajlenuue pied si 1an00 souBINSUl By *

S10J|1oUN0D

334910 |

sjuswabuelie Bunsixe uigjuiepy

‘paulejuiew syuodal
uone|dwod pue sjuelb pajedo)|e Jo spiodal pue 6o e
‘pejdope Aoljod Buipun4 juelis) e

S10]|10UN02
CREC])

sjuswabuelie Bunsixa uigjuiepy

‘SjUN0JoE
[1ouno) ayj ul Ajgjeledss paplooal SJUNODJE JUEIS) e
‘paulejuiew suodal
uone|dwod pue suoneoljdde jueib jo spiooal pue Bo e
‘paidope suonedidde juelb Buugns 1o} 81Npadold e

S10]|10UN02
CREEI)

palinbay uonoy @ Mmainay

3n-610°Ipunooysuedpiojde; mmm
|1oUN0Y ysiied pioide

1daoaud
10 %06 sn|d saouejeq |ejo} Jo e|nWIO} pa)dasoe

3SiY JO [043U0D B Juswabeuep

" Kjpqisuodsay

10edu] X poousien
uondiiosag ysty

saiued paiy

souBlInsU|

aoueinsu)

spuny
juelb Jo uoieoo|y

Buipuny
1uelb Jo 1disoay

Jo0alqns

¥20Z Yole\ L¢ parepdn
G2/¥z0z 1a1s1bay ysiy




'Zu’l§-0|'7,

0l Jo ¢ abed

‘as1049xa Buipes 196pnq
3y} Jo ped se Ajjlenuue pamainal ale seAlesal 8y ] e
‘anesal Aousbunuod
|eJjousb s |1ouno) ay) Aq paIanoo si Siy) pue
006’13 Jo uoibal 8y} ul 8q pjnom }sod ay | "Aoueoea
sjuswabuelle Bunsixa uleuie|y |ensed e Buimoj|oy ps||ed ag Aew uonosje-Aq v e
‘Repy
ul Ajlenuue pamainal aie suonenbay [eloueuld ay] e 6=€X¢
"SHIOM 10} SI1apusy/sajonb Buiyaas Joy sjuswalinbal anjea
sjuswabuele m:_um_xw ulejuiep 9yl 1IN0 }es wco_«m_zmmm |eloueul s [Iouno) ay| e 1S8Q »88s 0] ainjiey Aauow 10} anjen 1sag

S1S09 U0IJ03|

‘Rey
ui Ajlenuue pamainal aie suone|nbay [eloueulq ay] e
'SJUNODJE. JO UOIjel|Iou0dal pue
sanbayo ‘syuswAed suijuo ‘Bujueq Joj syuswalinbai
3y} 1n0 18s suone|nbay |eloueuld S,|IounNoD ay| e
JuswAed jo sadAj ||e o} uonejal ul paiidde aq o) pesu

sjuswabuelie Bunsixs uiejuiep suone|nbay [eiSueul4 3y} Ulyim palinbal sainseay e Buiyueg

‘Rep
ul Ajlenuue pamainal e suoie|nbay [eloueul{ ay] e
"SJUNO22E JO UOI}eljIouodal pue
senbayo ‘syuswAed auijuo ‘Bupjueq Joy syjuswalinbal cl=vX¢g
3y} 1IN0 }Jas suolenbay [eloueuld s,|louno) ay| e soyElSIW
‘JuswAed jo sadAy ||e 0y uone|al ul paiidde aq o) pesu )ueq pue sjuswAed
sjuswabuelie Bunsixs uigluig) suone|nbay |eroueul{ ay} ulyym paiinbal sainsesyy e NIETTe) 108.1100Ul JO ¥Siy Bbunjueg

‘Repy
ul Ajlenuue pamainal aie suolje|nbay [eloueul{ ay] e
'SJUNODOE. JO UOI}eI|IDU0dal pue
sanbayd ‘sjuswAed auljuo ‘Bupjueq Joj sjuswaiinba.
8} 1n0 J8s suonenbay [eloueul S,|IoUN0D 8y e :
JuswAed jo sadA} ||e 0} uonejal ul palidde aq o) pesu MBI |
suone|nbay [e1oueul4 8y} UlylIM palinbal sainsesy e %9 sJo|j1oun0) [

palinbay UOKOY B MaIASY %SIM §0 [0U0D B JUSwabeue Auiqisuodsey  OEdUI X PooylionT

sjuswabueuie Bunsixa ulejuiepy Bunjueg

1alans =

...;,o:a_._umma ASIY-

yn-61o0°j1punooystedpiojde; mmm 202 Yo\ L€ perepdn
[lounog yslied piojde GZ/yz0z 1oisibay ysiy



0l Jo g abed

sjuswabuelie Bunsixa urejuiepy

‘palinbal
usym siapew Ajijeuspyuo Jo papuiwal SISquIS|\ e
‘paydope 1onpuoy Jo 8po)) e
‘paxIew Alles|d s|lews pue sajij [eljusSpiuo)) e

A181D
% SI0||I0UN0YD

Aijenuspyuoo jo yoesig

8=¥X¢
S10j|12UN0YD

sjuswabuelie Bunsixe uigjuiepy

‘Bunesw

[1ouno) [Ny e e way epusbe Buipuels e si siy)
pue paulejuiew aq O} S}Sasjul SIaquIB|\ Jo Ja)sibay e

‘sbunasw [1oUN0) ||} 18 Way epusbe Buipuels e ale
suollesuadsip 1o} s}sanbal pue sjsalajul Jo uoneiepa( e
pajdope Jonpuo? Jo 8poY) e

AI9|D
% SI0||IouUN0)

8=vX¢
sisalau|
J0 Jo)sibay aye|dwooul
10 S}SaJd)ul Jo S1oIjjuod

alejoap 0} ainjie slojj1ounoD

*A21j0d Juswdojanag
@ Buluies] e dojanaq

‘Ke|y ul Ajlenuue pamainal a.e saljljigisuodsal pue
$8|0J pue S3Ip0q [BUISIXS UO UONEjUSSaIdal |IoUN0)) e
‘sbuijesw
[1ounog ||n} Je paaoidde sijuswdojanaq g bBuluiel| e
RECIIORETY
Aq papinoid si S10]|10UN0D Mau Joj Bululely uononpuj e
"90UB)SISSE 0} SS900€E pue S|elisiew
9oualajal Se [|am se ‘sanjiunuoddo juswdojarsp
pue buiurel sjenbape yym papiroid e sIojjiounoy) e

S10]|10UN0Y

6=¢€X¢
Kj@1enbape
9|04 wJiopad 03 ainjie4

SI0||19UN0D

‘paye|dwod
usaq sey pajosfoid ay |

palinbay uonoy B Mainay

‘paje|dwod usaq sey aseyd siy| “Ajunwiwos

ay} Aq asn Joy aoeds Ajuswe uado ongnd e se

8jes 8)Is 8y} 8¥BW 0} }IOM pUE 8}IS 90B|d UMO| JSMOT
3y} Jo uonisinboe ay) sesidwoo j08foid 8y Jo | aseyd e

"SIaqUIB

ay} Jo Ayuolew ayy Aq yuswaaibe ainbai pjnom

SaA1}98(qo Joafoid s,gTOH 03 8bueyo Auy “diysisquisw

B pue si0}o8ali( JO pleog e ‘uoiniisuod psalbe ue

sey g10OH ‘souabijip anp Buimojjo4 "sniels s|qeleyd
yim Aj@100g Jyeuag Ajunwwo) palsisibal e st TOH

ASIY Jo [013u0) B Juswabeuepy

SIEToN
9 S10||IoUN0YD

LNIWIOVNVIA TIONNOD

Ueo| g1Md

Auiqisuodsay Joedw| x pooyiayi

1a3lgng

_uonduosag ysty

20z Yole L pajepdn

yn-610°1punooysuedpliojde; mmm
GZlve0z soysibay sty

jIouNoY ysiied plojde]



Y200 o-Ylg |

0l 0 9 abed

syuswabuelle Busixe ulejuie

ey ay) Aq paubis pue Bunssw
[lounoY |In} 1xau 8y} Je panoidde aie sanuIw Yeiq e
‘saInuIW
8y} Ul dpew si ssauisng [19uno) jo Bulplodal 8)einody e
‘ajelonb aie sbuijeaw 10UN0Y e

6=¢€X¢
NIE]e) pajuswajdwil

sjuswabuelie Bunsixa uiejuiepy

‘'seniunyoddo juswdoljansp
pue Buiuies yim papiaoid 8q pjnoys uewliey) ayj e
‘Aepy ui Ajlenuue pamainal ale siapiQ Buipuels ay| e

's18pIQ Buipueyg

paalbe sy 0} Buipioooe uewlieyn ay) Aq pebeuew
8 p|noys sbunssw [10UN0Y Je Pa}oNpPUOD SSaUISNg e

9 SJOJ|IoUN0Y JOU SUOISIOBP [1DUN0D

uewureyn

sjuswabuelie Bunsixa uiejuiepy

“Aepy ur 1ounog auy jo Bunes|y [enuuy ay) je uewlieyD

8y} Jo uonoasle ‘6 ‘sbuiesw 1PUNO) ||ny 18 seNuIW
38U} Ul pPapI0dal PUB PAA|OSAI BJE SBINP S |IoUN0D) By e

81D
% S10||10UN0YD

"SHJBID [1I9UN0Y [B207 104 A}BI00S BY) puB S|IoUN0Y
|E007 JO UONEID0SSY |[BUOEN 8} ‘S|Iouno?) |00 |
JO UOIBID0SSY UOAS( 8U} JO Jaquiaw B S| [Iouno) ay| e
‘lesodoid mau Aue 1oy uonisod [eba] ay) SaljLIBA HI9|D) e
'sbuneswi |1ounoy [N}
Je S8jnuiW ay) Ul papI0Jal PUB PAAJOSaI 3Je |IoUN0)
3y} Jo s1emod ay} uiypm sjuswied pue Aanoe ||y e

sbunaspy

sbunespy

S8IINp 9 siamod

"uolnjew.olul 8y} 830U 0} 0 UOoISIoap 0L=6X¢
e anoudde 0} aAj0sal 0} Jayleym ‘B8 ‘1ouno) ay) NIETTe) JuswAed
syuswabuelie Bunsixe ulejulepy Aq painbai uonoe sy} equosep epusbe ay) uo swa)| e 2 SI0JI0UN0Y 10 Ayanoe [ebay| SoNNp % SIOMOd
‘sieak
inoy Aians pamainal si yaiym aeid ui Aoijod uondo-o09) e
"8)ISgem S,]1ounoD ay) Uo ajgejieAe 6 =EX¢
SI sanijigisuodsal pue $8|0J 8y} UO UoeULIojU| e S9IoUBJBA
"suizebew 20| 8y} Ul pue a)isqem J0]|12UN0D 10} S3)epIPUED
syuswabuelle Buisixa urejuiep s Jlouno) uo ‘68 ‘pasiolignd AjoAioe aie salouedeA e Sile][[fe]0]gle%e) JoB1}jE 0] ainjie sJojjlouno)

palinbay uonoy B Malnay

3nB1o0°ounooysuedpiojde; mmm
[1oUn0) ysiied ploydeT

"pajdope Adljod BIPB % SUOIEIIUNWWIOY) o

%SiY JO |043u0) B Juswsbeuep

j19edw| x pooyiayiq

o d
.u___.o_.wmo wom o uondiuiosaqg sty

1oelgng

¥20Z Uoteln Lg palepdn
Gz/v20z 1eisibay ysiy



2'*—(7.7- o 13

0l Jo /2 sbed

‘90e|d Ul Aoljod |esieiddy JelS e NIE o) me| Juswojdwa
sjuswebue.ie Bunsixa ulejulepy ‘peaibe Joeju0d pue uoidudsep qor e | g siojounon yim aoueldwos-uoN NIEl)

S33A01dNT

pajdope Aoljod Juswabeueyy a)isqap) e
sjuswabuelie Bunsixe urejuiepy ‘AlieinBay pajepdn jusjuod a)iSgapn e NIE o)

Juswabeuew
S)ISO3/\

Alenuue
Ises| je ajepdn pue pajdope swaydg UoHedlgnd e
‘paydope Adljod uonewloju| JO Wopaal e
‘S@JNUIW 8y} Ul pap.odal
ale sjuswpuawy "Bunssw [1DUN0) 1X8U ay) Je
paubis pue p1odsi 1981100 e se panoidde sajnuiw Yeiq e
J1oUN0D
Sy} O} UOI}B|NDIIO 810}3Q JUSWILIOD 10} UBWIIBYD NIETTe)
sjuswabuelie Buisixa ulejuiely | -8IA PUB UBWLIIBYD SU)} O} POJEINDIID 18 SaINUIl Jeiq e ¥ SI0||IoUN0YD
paysiignd
sbunsaw 1ouno) Buiwiy pue Buipiodal 1oy 82nON e
pajdope
sbuneasw j1ouno) Buiwyy pue Buipiodal 1oj |020j01d e
pajdope Ao1j0d eIpaj ' SUOHBDIUNWIWOY) e
‘sBuneswi |1oUN0) puspe
0} 2llgnd 8y} JO slaqwiaw Joj d|qe|ieAe si Buiesg e
'sBunesw [1ouno? e wayl

S921j0U pue
sepuabe ‘sanuip

epuabe Buipue)s e s uoissas uonedioiued ognd v e 6=¢CX¢
"auizebew [B20| 8y} Ul pue a)iIsgam uonedioned
sjuswabuene Buisixe ulgjuieyy | SIPUNOD 8y} uo pasidlignd ale sbuiesw |1oUNOY By e ueuuieyd 2ljgnd jo xoeT sbunespy

"paplooal si sbuliesw Je souepuapy e
‘Bunesw |1ouN0Y [N} AI9AS JB pamainal
Sl siy} pue x3ue|D ayy Aq paurejuiew si pub uoioe uy e

Joeduif x pooyiiayi
~uondiiosag ¥siy

paiinbay uonoy B Mainay %SIY JO |04Ju09 B Juawabeuep Ajigisuodsay 109lqns

yn-610°1vUNooysuedployde; mmm ¥20z Udlel L¢ pajepdn
[1oUN0Y ystied pioyde] G2/y20z Joisibay ysiy



2425 -o17

0l jo g abed

paiinbay uonoy B Mainay

3n°B10°Ipunooysiiedpioyde; mmm
|1oUN0) ysied ployde]

}SIY JO [013U09 B Juswabeuepy

. Agisuodsay

joeduw| X pooyiaxi

deelopdyasagaisiy

Ayed pay) o
syuswabuelie Bunsixs uiejuiep Py wQl 3 10y ddoueINSu| Ajiger oljgng e slojjiouno) | Ainfur Jo abewep Jo ysiy Buiping % sjessy
SONIATING ONIANTONI ‘S13ISSVY
Alyyuow paonpoud uonejuswnoop |1y
YlIM 80UBPIODJE Ul BUIUO JUSS DYINH 0 SluswAied e Zl=¢€Xy
wa)sAs Buiuodas uonewloju| awi| |eay ayy ybnoiyy SJ0J||12UN02 DOYINH 01 apew jou
sjuswabuelie Buisixs uejuiep Ajyyuow uonewlojul DYNH NWANS O4H/HBID By e RMIBID | ale sjuswAed jey ysiy 181D
‘Re ul sieaAh 1noy Alans pamainal si yoiym
‘Koijod @ous)sISqNS § 9OUBMO||Y BY} YIIM 80UBPIOIJE 6=EXE¢
ur ‘lenosdde 1s1| JuswAed ayj jo ped se j1ouno) Aj3oau100Ul
3y} 0} sydisoal yym pajussaid ale sasuadxg g Alees e NIE o) pied Buieq sasuadxa
sjuswabuelle Bunsixa uijuiep 'S10||IOUN0D 10} 8|ge|ieAR 8l SUOolje|no|ed Aigjes e ® SJ0||12UN0Y) pue Alejes Jo ysiy MIETTe)
‘sjuswabuelse 8=vX¢
Buiyiom swoy s yis0 ‘Kyuwespu ssauj|l Jo
4O Juswissassy Y%siy o Ale) S.|eO sepnjoul ‘pjay w3 1o} Aljiger sishojdwy e sJojounog | Aunfur pajeai-qol Jo ysiy pICTle)
‘Ke\ ul siseq
Aeak-inoy e uo pamainal s Aoljod |esielddy yeis sy e
‘uolelapIsuod 10} Bunssw
[1oUNOY |IN} B 0) pajuasald S| ‘sSuolepUSLILLOIS
Yum ‘podal v “Jequiaoa( Ul SISeq |enuue
ue uo aoe|d axej 0} pajnpayods s |esieidde yeis v o
'sseo0.d |esieidde
HElS By} Jo 1ed se pamainsi aie yoiym ‘Juswhoidwg
40 10B1JU0D B pue uonduosap qol e sey gD e 9=¢€Xx¢
‘s|els)ew aoualsel pue saniunuoddo NIETTe) Aj@1enbapeul
sjuswabuelie Bunsixs ulejuie Juswdojansp pue Buluiel; ypm papiroid si3Is|D sy e ® $10||IoUN0D pawJopad a0y MIETTe}
pajdope Aodljod siuiejdwon) e
(Anuwapui s jeroyo
sapnjoul) w3 9oe|d ul soueinsu| Ayjiger jehojdwg e
‘usyepnspun esieidde yejs [enuuy e

108fgns

#202 Yoie|\ Lg pelepdn
G2/¥20z 1e1sibay ysiy




2*47.5-, 0\3

0l o 6 abed

‘Aluo
$10J|I0UN02 0] PajiWI| SI UONEINDIIO pUB payJew ale
sbuizsaw (10UN0Y Ul OM] Hed WOy SSJON |BIJUSPLUOD) e 8=tX¢
‘92O S JBUOISSIWLIWOD NIETTe) Ayjenuapiuod
Sjuswabuelle mc:w_xw ulejuielp uonewlojul ayj yum U@_Qw_mm_ |IDUNQY e ¥ S10||IouN0) JO yoealq Jo ¥siy \ﬁ__m_ucmbccoo
NOILO310dd Viva
“Aiiep dn paxoeq ale saji4 xoqdoiq 8y e G o X
sa|lj xoqdoiQ 8y} 0} SS800E Sey UBWIIBYD 8Y] e 2)8 Y8y} ‘uondniiod
‘doyde| s)i8|D elep ybnoiy) spiooal
sjuswabuelie Buisixa urejurepy 8y} Jou pue xoqdoiq uo palo)s ale SpPJ0JaJ DIU0IJOS|T o Y80 | 01U0108I8 JO SSO| JO YSiYy SpJodal |1Iouno)
‘90140 SpJooaYy 9=¢X¢
ay) Je spJodal saded sAlyoly ~0j0 aBewep aly
“Aoljod |esodsiq "BWOY S )I8|D 8y} Je pue anua) pieyolQ ‘Yay} ybnouy} spiooal
pue uonus}ay e dojaneqg 3Y} Ul ‘201 SpJ00aYy 8y} Je palo)s SpJodal yslied e NIE]e) Jaded Jo sS0j JO ysiy SpJodal |1Iouno)
ALINNILNOD SS3ANISNg
9=¢X¢
anua ay) buuy Buipjing
sjuswebuelie Buisixa ureuiepy pI8y wz3 10j adoueInsul Ajjiqer s JaliH e slojjlouno) a|doad o} wuey Jo ysiy aljua) pJeyodio
‘Re ur Ajlenuue pamainal si siy| ‘sjesse
3y} Joy Ajjiqisuodsal uo aye} 0} pajeuIou SIOJ|IUN0Y) e
‘suoie|nbay
[BlOUBUIH B} YlIM 8oUBPI0DJE Ul paalbe aq ued
JuswAed pue 3| 8y pue uewlieyd ay) Jo uoluspe
3y} 0} Jybnouq aue siiedal Juabin to Aousbiawg e
‘Buneswi [1ouno) (N} & 0) pauodal
sjuswalinbai juswaoe|dal Jo Jedai/eoueusiuiew
palijusp| ISQUIBAON Ul USENSPUN Uooadsul [enuuy e 9=¢Xg
psjepdn pue pamainal ‘sBuipjing sjasse
8Q 0} spasu Jajsibay jossy pue S}SSSE S |IoUN0Y 8y} 104 p|ay JOA0D soueINsSU| e Sile][felVIale]g} 0} abewep Jo ¥siy Buipjing g syessy
9=¢€X¢

paiinbay uonoy ' Mainay

3n-6io°Ipunooysuiedplojde) mmm
|1oUN0) ysied ployde

%SIY JO |o3u0) B Juswabeuepy

Ajigisuodsay

joeduw X pooyijaxyi
uondiosag ysiy

yslgns

202 Yose Lg pajepdn
G2/vZ0z Jeisibay ysiy



0l 40 0| obey

paidinbay uonoy g Mairay

yn 610" 1punooysuedployde) mmm
|1oUNo0) ysted ploydeT

'sieak unoy Aions pamainal aq |im Aay -eoe|d
ur aJe oljqnd 8y} JO SISqIBW JOj PUB SIOJ|IDUNOD PuUE
}4€1s 1o s0110N AoeAld Buoddns pue Aoijod Aoeald e

%SiY JO [oJjuo) B Juswabeuep

Apigisuodsey

jJoedwi x pooyayi
uonduosag sty

palgng

¥20z Ydue\ Lg peyepdn
GZ/¥20Z 1818169y Msiy



Lapford Parish Council

2’47—’;-—02\

7 May 2024 (2024 - 2025)

Prepared by: Date:
—_———
Name and Role (Clerk/RFO etc)
Approved by: Date:
—_—
Name and Role (RFO/Chair of F 'nance etc)
Bank Reconciliation at 30/04/2024
Cash in Hand 01/04/2024 30,994.95
| ADD
| Receipts 01/04/2024 - 30/04/2024 13,412.16
" -
44,407 .11
SUBTRACT
Payments 01/04/2024 - 30/04/2024 5,259.07
A Cash in Hand 30/04/2024 39,148.04
| (per Cash Book)
!\ |
Cash in hand per Bank Statements
' Petty Cash 30/04/2024 0.00
' Natwest Current Account 30/04/2024 4,162.54
f NS&l 30/04/2024 21,728.34
Lloyds Treasurers 30/04/2024 13,257.16
39,148.04
Less unpresented payments
3 39,148.04
{
| Plus unpresented receipts
B Adjusted Bank Balance 39,148.04
' A=B Checks out OK




LLOYDS BANK

Lapford Parish Council
14 STATION ROAD
YEOFORD
CREDITON

DEVON

EX17 5HU

TREASURERS ACCOUNT

Money In £13,412.16

Money Out £155.00

Your Transactions

Date Description

MDDC CREDITORS REF -
22 Apr 24 00001
24 Apr 24 RJ MARTIN

' 300000001338584407 GRIT BIN

30 Apr 24 | HMRC VTR XZV126000100256

Transaction types

BGC Bank Giro Credit BP  Bill Payments
COR Correction CPT Cashpoint
DEP Deposit FEE Fixed Service

MPI Mobile Payment In MPO Mobile Payment
TFR Transfer

| Type
' BGC
. FPO

| BGC

Out

242 S—o2y

03 May 2024 Page 1 of 1

Your Account

Sort Code 30-99-50
Account Number 78183268

01 April 2024 to 30 April 2024

Balance on 01 April 2024 £0.00
Balance on 30 April 2024 £13,257.16
Money In (£) Money Out (£) Balance (£)
13,000.00 13,000.00
155.00 12,845.00
412.16 13,257.16
CHG Charge CHQ Cheque
DD  Direct Debit DEB Debit Card
FPI  Faster Payment In FPO Faster Payment Out
PAY Payment SO  Standing Order

Lloyds Bank plc. Registered Office: 25 Gresham Street, London EC2V 7HN. Registered in England and Wales no 2065. Authorised by the
Prudential Regulation Authority and regulated by the Financial Conduct Authority and the Prudential Regulation Authority under

Registration Number 119278.



23690 011170 0001 E 40400

FEIRRAEARNEE S TRy Wik asdn VWY )

NS

Your Investment Account statement &I
NS&I
Sunderland
SR43 2SB
Lapford Parish Council nsandi.com
X/ﬁ Mr P J Heal Elflr?line 03085 007 007
ours a da
L;p fg?((jjs 7 days a weeky
CREDITON
EX17 6AE

Account details

Account holder Lapford Parish Council
Account number 137932447
Balance £21,728.34
Period covered Interest rate 1.00% gross/AER
1 January 2023 to 31 December 2023 Statement 12 (page 1 of 2)
Date Details Money in Money out Balance
Balance brought forward £21,561.52
1Jan 24 Interest capitalisation £166.82 £21,728.34
Totals ) ’ £166.82 £0.00
Balance carried forward £21,728.34

Important tax information
The gross interest (without tax deducted) that has been credited to this account in the tax year ending 5 April 2024 is:
£166.82

Because the interest is subject to UK Income Tax, you may need to declare it to HM Revenue & Customs, depending on
your circumstances. So please keep this statement for your records.

Interest rate

The rate shown is the rate that applied to your account balance when we issued your statement.

The interest rate is variable - you can check the current rate at nsandi.com

Here are the interest rates your account has earned over the past 12 months:

As at Interest rate (gross/AER)

1 January 2023 0.60%

13 July 2023 0.85% N
18 August 2023 1.00%

Helping you decide what's best for your savings

We have other accounts and investments that currently offer a higher interest rate than our Investment Account. Visit
nsandi.com/products to see if any of them might suit your needs better. You can switch to most of our accounts by
completing a simple online form at nsandi.com/switching

This statement is a record of all your transactions over the year, so please keep it safe.

Your statement, along with any transaction records you receive, replaces your passbook, so you no longer need to send
us your book if you still have it. To make any deposits or withdrawals please use the forms which you can download
and print from nsandi.com. Or call us and we'll send you the forms you need. Thank you for saving with NS&I.

Continued on the next page d‘/\/

Page 1 of 2 NS&l is backed by HM Treasury

GENSTZ2 PGN=J (2023/01)



Account Name AccountNo Scrt Code Page No "
LAPFORD PARISH COUNCIL 04515099  52-30-06 1of2 Natwest

Current Account

ROB MARTIN

LAPFORD CHURCH GREEN Summary

LAPFORD PARISH COUNCIL Statement Date 01 MAY 2024

14 STATION ROAD -

YEOFORD Period Covered 29 MAR 2024 to 01 MAY 2024

CREDITON Previous Balance £9,266.61

EX17 5HU .
Paid In £0.00
Withdrawn £5,104.07
New Balance £4,162.54
BIC NWBKGB2L

IBAN GBBBNWBK52300604515099

Welcome to your NatWest Statement

Why file and store your statements when we can do it for you? Manage your statements online at www.natwest.com
If you have changed your address or telephone number please let us i:now.

Date Description Paid In(€) Withdrawn(g) Balance(£)
29MAR2024 BROUGHTFORWARD 9,266.61
08 APR Direct Debit 1&} IE\IT_ERﬂNETL:rD V73144437-68147979 21.88 9,244.73
09 APR DirecF D_epit EVERFLQW LIM_!TE‘D §;§4080A 0.43 9,244 .30
15 APR Direct Debit EVERFLOW LIMITED B264080A 21.94 9,222.36
19 APR OnLine Transaction S A HEMSWORTH SALARY APRIL 24 VIA

ONLINE - PYMTB FF_’ 19/04/2_4 {}(7)71;»7_0"273441324528000N 62.49 9,159.87

OnLine Transaction HMRC CUMBERNAULD 475PP01227889

VIA ONLINE - PYMTQFP19/04/24 40 1;!0234413 16982000N 148.80 9,011.07

OnLine Transaction RJ MARTIN SALARY APRIL 24 VIA

ONLINE - PYMTB fP 1»9]_04/%5{191(?0234471322003000N 533.73 8,477.34
22 APR Direct Debit PUBLIC WORKSLpANS LAPFORD 2,249.63 6,227.71
23 APR OnLine Transaction To A/C 24553840 SLA LAPFORD PARISH

Via Onling Xf(-‘zr”(}rgpg 2021}-25 1,500.00 4,727.71

OnLine Transaction DALC LAPFORD 5617 VIA ONLINE -

PYMT FP 23/04/24 10 25131344390918000N e 2
29 APR Direct Debit BT GRO}JP P‘L99P09449335-000066 55.70 4,242.75
30 APR Direct Debit EDF ENERGY 6]_1171872?06 80.21 4,162.54

National Westminster Bank Plc. Registered in England & Wales No0.929027.
Registered Office: 250 Bishopsgate, London, EC2M 4AA. ) .
Authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and the Prudential Regulation Authority

RETSTMT - V112 02/04/24
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AUTHORITY SERVICES LTD

Mr R Martin

Lapford Parish Council
14 Station Road
Yeoford

Crediton

Devon

EX17 5HU

3 May 2024
Dear Rob

Re: Lapford Parish Council
Internal Audit Year Ended 31 March 2024 - Year-End Audit report

Executive summary

Following completion of our year-end internal audit on 3 May 2024 we enclose our report for your kind attention and
presentation to the council. The audit was conducted in accordance with current practices and guidelines and testing was risk
based. Whilst we have not tested all transactions, our samples have where appropriate covered the entire year to date.

Our report is presented in the same order as the assertions on the internal auditor report within the published AGAR. The start
of each section details the nature of the assertion to be verified. Testing requirements follow those detailed in the audit plan
previously sent to the council, a copy of this is available on reque st. The report concludes with an opinion as to whether each
assertion has been met or not. Where appropriate recommendations for action are shown in bold text and are summarised in
the table at the end of the report.

Our sample testing did not uncover any errors or misstatements that require reporting to the external auditor at this time, nor
did we identify any significant weaknesses in the internal controls such that public money would be put at risk.

Itis clear the council takes governance, policies and procedures seriously and | am pleased to report that overall, the systems
and procedures you have in place are fit for purpose and whilst my report may contain recommendations to change these are
not indicative of any significant failings, but rather are pointers to improving upon an already well-ordered system.

Itis therefore our opinion that the systems and internal procedures at Lapford Parish Council are well established and followed.

Regulation

The Accounts and Audit Regulations 2015 require smaller authorities, each financial year, to conduct a review of the
effectiveness of the system of internal control and prepare an annual governance statement in accordance with proper practices
in relation to accounts. In addition to this, a smaller authority is required by Regulation 5(1) of the Accounts and Audit
Regulations 2015 to “undertake an effective internal audit to evaluate the effectiveness of its risk management, control and
governance processes, taking into account public sector internal auditing standards or guidance.”

Internal auditing is an independent, objective assurance activity designed to improve an organisation’s operations. It helps an
organisation accomplish its objectives by bringing a systematic, c'isciplined approach to evaluate and improve the effectiveness
of risk management, control and governance processes. The purpose of internal audit is to review and report to the authority on
whether its systems of financial and other internal controls over its activities and operating procedures are effective.

Company Number 15566682. Company Directors: Mark L Mulberry BA (Hons) FCCA CTA, Nicky Mulberry, Andy Bear ALCA, Anna Be
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Internal audit’s function is to test and report to the authority on whether its specific system of internal control is adequate and
working satisfactorily. The internal audit reports should therefore be made available to all Members to support and inform them
when they considering the authority’s approval of the annual governance statement.

Independence and competence

Your audit was conducted by Andy Beams of Mulberry & Co, who has over 30 years’ experience in the financial sector with the
last 13 years specialising in local government.

Your auditor is independent from the management of the financial controls and procedures of the council and has no conflicts of
interest with the audit client, nor do they provide any management or financial assistance to the client.

Engagement Letter

An engagement letter was previously issued to the council covering the 2023/24 internal audit assignment. Copies of this
document are available on request.

Planning and inherent risk assessment

The scope and plan of works including fee structure was issued to the council under separate cover. Copies of this document are
available on request. In summary, our work will address each of the internal control objectives as stated on the Annual Internal
Audit Report of the AGAR.

Itis our opinion that the inherent risk of error or misstatement is low, and the controls of the council can be relied upon and as
such substantive testing of individual transactions is not required. Testing to be carried out will be “walk through testing” on
sample data to encompass the period of the council year under review.

Table of contents
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A. BOOKS OF ACCOUNT
Internal audit requirement
Appropriate accounting records have been properly kept throughout the financial year.

Audit findings

The year-end audit was conducted remotely with the Clerk, who also acts as the council’s Responsible Financial Officer (RFO).
The Clerk had prepared the information advised in advance of the visit and forwarded to me for review in advance of a
scheduled telephone conversation. | have the impression that accounting records are neatly maintained and easily accessible.
Other information was reviewed through discussion with the Clerk and a review of the council website
www.lapfordparishcouncil.org.uk

The council uses Excel for recording the day-to-day financial transactions of the council. This is a suitable method for a council of
this size, and a review of the Excel spreadsheets shows that the Clerk has developed an effective system for recording
transactional information and producing management reports for review at council meetings.

B. FINANCE REGULATIONS, GOVERNANCE AND PAYMENTS

Internal audit requirement

Ihis authority complied with its Finance Regulations, payments were supported by invoices, all expenditure was approved, and
VAT was appropriately accounted for

Audit findings

inuting of the prior year audited AGAR and notice of conclusion of audit
The External Audltor S Report was not qualified and has been published on the council website along with the Notice of
Conclusion of Audit.

I note the council received and considered the internal auditor’s report at the council meeting held in May 2023 (minute ref
2324-025).

) that councillors sign statutory office forms
I confirmed by sample testlng that councnlors sign “Acceptance of Office” forms. The council website provides details of
councillors and includes where the individual Register of Members’ Interests Forms.

/ compliant with the relevant transparency code
As the council’s income and expenduture exceeds £25,000, it is not a statutory requirement to follow the requirements of the
Local Government Transparency Code, although it is recommended best practice to do so. A review of the council website shows
that some of the information is published, but if the council wishes to comply fully with the code, | recommend viewing the way
West Chiltington Parish Council publishes the information, which can be viewed via this link www.wcpc.org.uk/transparency

ompliant with GDPR
The council is fuIIy aware of GDPR and has undergone training. It was noted the council has established common email
addresses for all councillors. This is recommended because it gives a natural segregation between work and personal lives,
making it clear beyond doubt in what capacity a councillor is acting. In addition to this it gives control to the council, adds a
degree of professionalism and in the event of a FOI request limits access to personal computers.

The Joint Panel on Accountability and Governance (JPAG) Practitioner’s Guide (March 2023) contains updated guidance on the
matter as below:

3of 12
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The importance of secure email systems and GOV.UK

5.205. All authorities except parish meetings must now have an official website. To comply with GDPR, councils should provide
official email accounts for their councillors as well as for their clerk and other officers.

5.206. When choosing a domain name for the council's website and emails, many local council websites are appropriately making
use of the official GOV.UK domain (for example, ourparishcouncil.gov.uk), with email addresses being linked to that
domain.

5.207. Using a GOV.UK domain for your council website and email accounts demonstrates the council's official local government
status. Members of the public are increasingly cyber security awareness, so a GOV.UK domain can also help to build trust,
and credibility and visibly demonstrates authenticity. Many people will now reasonably expect a local council to have a
GOV.UK domain name.

5.208. For the purposes of user management, councils should ensure that the proper officer can add and remove member and
staff email accounts. Commercial ‘dashboard’ email and web systems offer centralised searching of all data contained
within the system for effective compliance with GDPR Subject Access Requests and Freedom of Information Requests.

The council has a Privacy Notice and Accessibility Statement on its website, and it is clear the council has made every effort to
comply with the website requirements.

meets regularly throughout the year
A schedule of meetings is published on the council website along with historic agendas and minutes.

etings are published giving 3 clear days’ notice
I'was able to confirm that at least 3 clear days’ notice is given on agendas. Whilst we have not tested every single committee
and council meeting there was no evidence of non-compliance in giving three clear days’ notice of the meeting.

I note that the council also published non-confidential supporting documentation on the website in accordance with the
requirements of the Information Commissioner’s Office.

the last meeting(s) are on the council’s website
Draft minutes are uploaded to the council website and clearly annotated as draft.

[ uncil’s Standing Orders have been reviewed within the last 12 months
The Standing Orders are based on the current NALC model and were most recently reviewed and adopted by council in February
2024 (minute ref 2324-240a).

uncil has adopted and recently reviewed Financial Regulations
Financial Regulations are based on the current NALC model and were last reviewed and adopted by council in February 2024
(minute ref 2324-240b). The regulations contain provisions for the approval of spending, setting of budgets, reconciliation of the
bank and reporting to council.

1ancial Regulations are being routinely followed
The council has thresholds in place at which authorisations to spend must be obtained as below:

FR 4.1. Expenditure on revenue items may be authorised up to the amounts included for that class of expenditure in the
approved budget. This authority is to be determined by:
- the council for all items over £5,000;
- the Clerk, in conjunction with Chairman of Council or Chairman of the appropriate committee, for any items
below £1,500.

Such authority is to be evidenced by a minute or by an authorisation slip duly signed by the Clerk, and where necessary
also by the appropriate Chairman. Contracts may not be disaggregated to avoid controls imposed by these regulations.
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FR 4.2. No expenditure may be authorised that will exceed the amount provided in the revenue budget for that class of
expenditure other than by resolution of the council, or duly delegated committee. During the budget year and with the
approval of council having considered fully the implications for public services, unspent and available amounts may be
moved to other budget headings or to an earmarked reserve as appropriate (‘virement’).

FR 4.5.1n cases of extreme risk to the delivery of council services, the clerk may authorise revenue expenditure on behalf of the
council which in the clerk’s judgement it is necessary to carry out. Such expenditure includes repair, replacement or other
work, whether or not there is any budgetary provision for the expenditure, subject to a limit of £1,000. The Clerk shall
report such action to the chairman as soon as possible and to the council as soon as practicable thereafter.

Based on the level of financial activity of the council, these authorisation thresholds appear appropriate, and | note the
increase in the Clerk threshold in accordance with the recommendation of last year’s internal audit report.

The audit was conducted remotely, so | was unable to conduct any extensive testing of invoices. However, | was able to
compare the payment lists approved by council to the accounting records and match entries to the bank statements, and | am
satisfied that the council is properly approving expenditure.

penaiture meets the guidelines and does not exceed the annual per elector limit of £9.93 pe
The council confirmed its eligibility and adopted the General Power of Competence (GPC) and the section 137 threshold does
not apply.

a matches last submitted VAT return
The council submits its VAT return on a six monthly basis. | reviewed the submission for the period ending 30 September 2023
which showed a refund amount due of £445.57 and | was able to confirm receipt of this amount to the council’s bank account on
18 October 2023. The submission for the period ending 31 March 2024 shows a refund amount due of £1,728.61. The council is
up to date with its VAT submissions.

‘ accounts are made by a councillor
The system noted above details internal review takes place and | am under no doubt that council properly approves expenditure.

C. RISK MANAGEMENT AND INSURANCE

Internal audit requirement

This authority assessed the significant risks to achieving its objectives and reviewed the adequacy of arrangements to manage
theee

Audit findings

The council has a business risk assessment process in place, which was last reviewed and approved by council in April 2023
(minute ref 2223-204). | reviewed the risk assessment, which annotates risks by subject, identifies the specific risk within each
area, assesses the overall risk based on the likelihood and impact of an event occurring using a risk matrix, details the
management controls in place and any review procedures required.

This is a comprehensive approach and includes analysis of all risks typically associated with a council of this size.

I confirmed that the council has a valid insurance policy in place with Zurich Insurance which covers the year under review. The
policy includes Public Liability and Employers Liability cover of £10 million each and a Fidelity Guarantee level of £50,000 which
is sufficient for a council of this size.

We discussed assertion 8 on the Annual Governance Statement and whether this had any impact on the council.

“We considered whether any litigation, liabilities or commitments, events or transactions, occurring either during or after the
year-end, have a financial impact on this authority and, where appropriate, have included them in the accounting statements.”

The Clerk confirmed that they were not aware of any event having a financial impact that was not included in the accounting
statements.
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D. BUDGET, PRECEPT AND RESERVES

Internal audit requirement

The precept or rates requirement resulted from an adequate budgetary process; progress against the budget was regularly
monitored; and reserves were appropriate

Audit findings

The council set a precept of £25,000 for 2023/24. With a tax base of 394.1, this equates to a band D equivalent of £63.44
(compared to the average in England of £79.35).

| was able to confirm that the council agreed the budget and precept for 2024/25 at the council meeting held on 19 December
2023 (minute ref 2324-204).

There is evidence within the minutes of meetings that reviews of financial performance take place during the year, including
receiving budget reports and bank reconciliations, which allows councillors to make informed financial decisions.

The year-end budget reports records total receipts as 100% of biidget and total payments as 85% of budget, suggesting that the
budget has been accurately set and carefully monitored throughout the year.

The council holds circa £5,057 in earmarked reserve and a further £25,937 in the general reserve at the end of the financial year.
The Joint Panel on Accountability and Governance (JPAG) Practitioner’s guide states ‘the generally accepted recommendation
with regard to the appropriate minimum level of a smaller authority’s general reserve is that this should be maintained at

between three and twelve months of net revenue expenditure’ (para 5.33).

The general reserve balance is within the recommended range.

E. INCOME

Internal audit requirement

Expected income was [ully received, based on correct prices, properly recorded and promptly banked; and VAT was appropriately
accounted for.

Audit findings
Apart from the precept, the council receives minimal other income. From a review of the accounting records, income appears to
be recorded with sufficient narrative detail to identify the source and allocated to the most appropriate budget line.

F. PETTY CASH

Internal audit requirement

Petty cash payments were properly supported by receipts, all petty cash expenditure was approved, and VAT appropria tely
1ccounted for

Audit findings
The council has no petty cash.
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G. PAYROLL
Internal audit requirement
Salaries to employees and allowances to members were paid in accordance with this authority’s approvals, and PAYE and NI

equirements were properly applied

Audit findings
The council processes payroll using the HMRC PAYE Online tools. | reviewed the payslips provided for review and payroll
deductions appear correct.

There are no councillor allowances.

I reviewed the total figure being included within box 4 (staff costs) on the Annual Governance and Accountability Return
(AGAR) and was able to confirm from the accounting software that this includes only salary payments, HMRC payments and
pension contributions.

H. ASSETS AND INVESTMENTS
Internal audit requirement
Asset and investments registers were complete and accurate and properly maintained

Audit findings

The council has a fixed asset register in place which includes details of asset location, date of acquisition, purchase price and
insurance cover details. Assets are valued using a range of methods, and at the audit last year | recommended the council
adopt a consistent approach to asset valuation in accordance with the JPAG Practitioner’s Guide as below:

5.63. The particular method of asset valuation is not specified in proper practices so authorities may use any reasonable
approach to be applied consistently from year to year. The method of asset valuation adopted should be set out in a
policy approved by the authority and recorded in the authority’s minutes and in the asset register.

5.64. For authorities covered by this quide, the most appropriate and commonly used method of fixed asset valuation for
first registration on the asset register is at acquisition cost. This means that the recorded value of the asset will not

change from year to year, unless it is materially enhanced.

5.65. Commercial concepts of depreciation, impairment adjustments, and revaluation are not required nor appropriate
for this method of asset valuation.

The asset register total is unchanged from that submitted last year, and while any changes to the asset register total may be
inconsequential, | again encourage the council to adopt a consistent approach to asset valuation.

The council has a Public Works Loan Board (PWLB) loan, and | was able to verify the yearly repayments and year-end
outstanding balance to the PWLB records.

The council has no long-term investments.
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|. BANK AND CASH
Internal audit requirement
Periodic and year-end bank account reconciliations were properly carried out.

Audit findings

Financial Regulation 2.2 states ‘On a regular basis, at least once in each quarter, and at each financial year end, @ member other
than the Chairman [or a cheque signatory] shall be appointed to verify bank reconciliations (for all accounts) produced by the
RFO. The member shall sign the reconciliations and the original bank statements (or similar document) as evidence of verification.
This activity shall on conclusion be reported, including any exceptions, to and noted by the council.’

Bank reconciliations are completed and presented to council for review, which is evidenced within the minutes of meetings. |
reviewed the March 2024 bank reconciliation and was able to confirm the year-end balances to the bank statements and that
the total balances match the figure included in box 8 of the AGAR.

Year-end balances are within the £85,000 protection limit offered by the Financial Services Compensation Scheme (FSCS).

J. YEAR END ACCOUNTS

Internal audit requirement
Accounting statements prepared during the year were prepared on the correct accounting basis (receipts and payments or
ncome and expenditure), agreed to the cash book, supported by an adequate audit trail from underlying records and where
appropriate debtors and creditors were properly recorded.

Audit findings

The council, at its meeting to sign off the year-end accounts, must discuss Section 1 of the AGAR (Annual Governance
Statement) and record this activity in the minutes of the meeting. COUNCIL IS REMINDED THAT THIS MUST BE A SEPARATE
AGENDA ITEM PRIOR TO THE SIGNING OF SECTION 2 OF THE AGAR (ANNUAL ACCOUNTS).

Section 1 - Annual Governance Statement

Based on the internal audit finding | recommend using the table below as the basis for that discussion.

Annual Governance Statement

‘Yes’, means that this authority

Suggested response based on
evidence

We have put in place arrangements for
effective financial management during the
year, and for the preparation of the
accounting statements.

prepared its accounting statements in
accordance with the Accounts and Audit
Regulations.

YES — accounts follow latest
Accounts and Audit
Regulations and practitioners
guide recommendations.

We maintained an adequate system of
internal control including measures designed
to prevent and detect fraud and corruption
and reviewed its effectiveness.

made proper arrangements and
accepted responsibility for safequarding
the public money and resources in its
charge.

YES — there is regular
reporting of financial
transactions and accounting
summaries, offering the
opportunity for scrutiny.

We took all reasonable steps to assure
ourselves that there are no matters of actual
or potential non-compliance with laws,
regulations and Proper Practices that could
have a significant financial effect on the
ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal
power to do and has complied with
Proper Practices in doing so.

YES —the Clerk advises the
council in respect of its legal
powers.

We provided proper opportunity during the
year for the exercise of electors’ rights in
accordance with the requirements of the
Accounts and Audit Regulations.

during the year gave all persons
interested the opportunity to inspect
and ask questions about this authority’s
accounts.

YES — the requirements and
timescales for 2022/23 year-
end were followed.
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5 | We carried out an assessment of the risks considered and documented the YES — the council has a risk
facing this authority and took appropriate financial and other risks it faces and management scheme and
steps to manage those risks, including the dealt with them properly. appropriate external
introduction of internal controls and/or insurance.
external insurance cover where required.

6 | We maintained throughout the year an arranged for a competent person, YES — the council has
adequate and effective system of internal independent of the financial controls appointed an independent
audit of the accounting records and control and procedures, to give an objective and competent internal
systems. view on whether internal controls meet | auditor.

the needs of this smaller authority.

7 | We took appropriate action on all matters responded to matters brought to its YES — matters raised in
raised in reports from internal and external attention by internal and external audit. | internal and external audit
audit. reports have been addressed.

8 | We considered whether any litigation, disclosed everything it should have YES — no matters were raised
liabilities or commitments, events or about its business activity during the during the internal audit
transactions, occurring either during or after | year including events taking place after | visits.
the year-end, have a financial impact on this | the year end if relevant.
authority and. Where appropriate, have
included them in the accounting statements.

9 | Trust funds including charitable — In our has met all its responsibilities where, as | NJA —the council has no
capacity as the sole managing trustee we a body corporate, it is a sole managing trusts
discharged our accountability trustee of a local trust or trusts.
responsibilities for the fund(s)/asset(s),
including financial reporting and, if required,
independent examination or audit. =

Section 2 — Accounting Statements
AGAR box number 2022/23 2023/24 Internal Auditor notes

1 | Balances brought forward 40,933 30,205 Agrees to 2022/23 carry forward (box 7)

2 Precept or rates and levies 22,216 25,000 Figure confirmed to central precept record

3 | Total other receipts 3,528 3,532 Agrees to underlying accounting records

4 | Staff costs 7,598 8,026 Agrees to underlying accounting records. Includes only

expenditure allowed as staff costs (see section G)

5 Loan interest/capital 4,499 4,499 Confirmed to PWLB documents

repayments

6 | All other payments 24,375 15,217 Agrees to underlying accounting records

7 Balances carried forward 30,205 30,995 Casts correctly and agrees to balance sheet

8 | Total value of cash and short- 30,205 30,995 Agrees to bank reconciliation for all accounts

term investments

9 | Total fixed assets plus long- 24,012 24,012 Matches asset register total and changes from previous

term investments and assets year have been traced

10 | Total borrowings 63,777 60,000 Confirmed to PWLB documents

11a | Disclosure note re Trust NO NO No — the council is not a sole trustee
Funds (including charitable)

11b | Disclosure note re Trust N/A N/A N/A — the council is not a sole trustee
Funds (including charitable)
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Audit findings
The year-end accounts have been correctly prepared on a receipts and payments basis with no requirement for the box 7 and 8
reconciliation.

The AGAR correctly casts and cross casts and last year’s comparatives match the figures submitted for 2022/23 and published
on the council website.

The variance analysis has been completed to explain the variances exceeding 15% where required, and in my opinion, contains
sufficient narrative and quantitative information for the External Auditor.

K. LIMITED ASSURANCE REVIEW

Internal audit requirement

IF the authority certified itself as exempt from a limited assurance review in 2022/23, it met the exemption criteria and correctly
declared itself exempt (If the authority had a limited assurance review of its 2022/23 AGAR tick “not covered”)

Audit findings
The council did not certify itself exempt in 2022/23 due to exceeding the income and expenditure limits and this test does not
apply.

L: PUBLICATION OF INFORMATION

Internal audit requirement

The authority published the required information on a website/webpage up to date at the time of the internal audit in
accordance with the relevant legislation

Audit findings
For councils with a turnover over £25,000, it is recommended best practice to follow the Local Government Transparency Code
2015, but not a statutory requirement and therefore not subject to verification during the internal audit.

All councils are required to follow The Accounts and Audit Regulations which include the following requirements:

13(1) An authority must publish (which must include publication on that authority’s website)
(a) the Statement of Accounts together with any certificate or opinion entered by the local auditor in
accordance with section 20(2) of the Act; and
(b) the Annual Governance Statement approved in accordance with regulation 6(3)

13(2) Where documents are published under paragraph (1), the authority must
(a) keep copies of those documents for purchase by any person on payment of a reasonable sum; and
(b) ensure that those documents remain available for public access for a period of not less than five years
beginning with the date on which those doc iments were first published in accordance with that paragraph.

I was able to confirm that pages 4 (Annual Governance Statement), 5 (Accounting Statements) and 6 (External Auditor’s Report
and Certificate) of the AGAR are available for review on the council website for financial years 2018/19 to 2022/23 inclusive.
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M: EXERCISE OF PUBLIC RIGHTS - INSPECTION OF ACCOUNTS
Internal audit requirement

The authority has demonstrated that during summer 2023 it correctly provided for the exercise of public rights as required by the
Accounts and Audit Regulations.

Audit findings

Inspection — key dates 5 2022/23 Actual 2023/24 Proposed
Date AGAR signed by council 16 May 2023 14 May 2024
Date inspection notice issued 18 May 2023 15 May 2024
Inspection period begins 5 June 2023 3 June 2024
Inspection period ends 14 July 2023 12 July 2024
Correct length (30 working days) Yes Yes
Common period included (first 10 Yes Yes
working days of July)

I am satisfied the requirements of this control objective were met for 2022/23, and assertion 4 on the Annual Governance
Statement can therefore be signed off by the council.

I'was able to confirm that the proposed dates for 2023/24 meet the statutory requirements.

N: PUBLICATION REQUIREMENTS

Internal audit requirement

The authority has complied with the publication requirements for 2022/23. Under the Accounts and Audit Regulations 2015,
uthorities must publish the following information on the authority website / webpage.

Before 1 July 2023 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements are as yet unaudited
e Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4

e Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Not later than 30 September 2023 authorities must publish:

eNotice of conclusion of audit

eSection 3 - External Auditor Report and Certificate

eSections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

Itis recommended as best practice, to avoid any potential confusion by local electors and interested parties, that you also publish
the Annual Internal Audit Report, page 3.

Audit findings
I was able to confirm that the Notice of Public Rights is published on the council website along with the Notice of Conclusion of
audit and External Auditor Report and | was able to confirm that the publication requirements for 2022/23 have been met.

O. TRUSTEESHIP
Internal audit requirement
Trust funds (including charitable) — The council met its responsibilities as a trustee.

Audit findings
The council has no trusts.
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Achievement of control assertions at year-end audit date

Based on the tests conducted during the year-end audit, our conclusions on the achievement of the internal control objectives are
summarised in the table below and are reflected in the completion of the Annual Internal Audit Report within the AGAR.

INTERNAL CONTROL OBJECTIVE

YES

NO

NOT
COVERED

A

Appropriate accounting records have been properly kept throughout the financial year

This authority complied with its Finance Regulations, payments were supported by
invoices, all expenditure was approved, and VAT was appropriately accounted for

This authority assesses the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these

The precept or rates requirement resulted from an adequate budgetary process; progress
against the budget was regularly monitored; and reserves were appropriate.

Expected income was fully received, based on correct prices, properly recorded and
promptly banked and VAT was appropriately accounted for

Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved, and VAT appropriately accounted for

Salaries to employees and allowances to members were paid in accordance with this
authority’s approvals, and PAYE and NI requirements were properly applied.

Asset and investments registers were complete and accurate and properly maintained.

Periodic bank account reconciliations were properly carried out during the year.

Accounting statements prepared during the year were prepared on the correct
accounting basis (receipts and payments or income and expenditure), agreed to the cash
book, supported by an adequate audit trail from underlying records and where
appropriate debtors and creditors were properly recorded.

If the authority certified itself as exempt from a limited assurance review in 2022/23, it
met the exemption criteria and correctly declared itself exempt. (If the authority had a
limited assurance review of its 2022/23 AGAR tick “not covered”)

The authority published the required information on a website/webpage up to date at
the time of the internal audit in accordance with the relevant legislation

I'he authority, during the previous year (2022/23) correctly provided for the period for
the exercise of public rights as required by the Accounts and Audit Regulations (evidenced
by the notice published on the website and/or authority approved minutes confirming the
dates set).

The authority has complied with the publication requirements for 2022/23 AGAR.

Trust funds (including charitable) — The council met its responsibilities as a trustee.

Should you have any queries please do not hesitate to contact me.

Yours sincerely

Sy

0

Andy Beams
Mulberry Local Authority Services Ltd

Year-End Audit - Points Carried Forward
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Section 1 — Annual Governance Statement 2023/24
We acknowledge as the members of:

Lapford Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024 that:

Ao ‘Yes”means that this authority

=

- We have put in place arrangements for effective financial prepared its accounting statements in accordance
management during the year, and for the preparation of v with the Accounts and Audit Regulations.
the accounting statements.

2. We maintained an adequate system of internal control made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud v for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable steps to assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper v

Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for during the year gave all persons interested the opportunity to
the exercise of electors’ rights in accordance with the v inspect and ask questions about this authority's accounts.
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this considered and documented the financial and other risks it
authority and took appropriate steps to manage those 7 faces and dealt with them properly.
risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and arranged for a competent person, independent of the financial
effective system of internal audit of the accounting 4 controls and procedures, to give an objective view on whether
records and control systems. internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised v responded to matters brought to its attention by internal and
in reports from internal and external audit. external audit

8. We considered whether any litigation, liabilities or disclosed everything it should have about its business activity
commitments, events or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on v end if relevant.

this authority and, where appropriate, have included them
in the accounting statements.

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required. independent 4
examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authority on: approval was given:

and recorded as minute reference: Chair
Clerk
www.lapfordparishcouncil.org.uk
Annual Governance and Accountability Return 2023/24 Form 3 Page 4 of 6
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Section 2 — Accounting Statements 2023/24 for

Lapford Parish Council

Year ending

31 March 31 March
2023 2024
f £

Notes and guidance

Please round all figures to nearest £1. Do not leave any ' &
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year

forward 40,933 30,205 as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 22,216 25,000 received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

3,528 3,532 the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
! 7,598 8,026 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 4,499 4,499| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

24,375 15,21 7| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 30,205 30,995| equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts. cash
short term investments 30,205 30,995| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 24,012 24,012| up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

63,777 60,436 from third parties (including PWLB).
For Local Councils Only
11a. Disclosure note re Trust funds v The Council, as a body corporate, acts as sole trustee and
(including charitable) is responsible for managing Trust funds or assets.
11b. Disclosure note re Trust funds The figures in the accounting statements above
(including charitable) exclude any Trust transactions.

| certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsibie Financial Officer before being
presented to the authority for approval

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference:

Signed by Chair of the meeting where the Accounting
Statements were approved

Annual Governance and Accountability Return 2023/24 Form 3

Page 5 of 6
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LAPFORD PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF
UNAUDITED ANNUAL GOVERNANCE & ACCOUNTABILITY
RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2024

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S12015/234)

NOTICE

1. Date of announcement 15t May 2023

2. Each year the smaller authority’s Annual Governance and Accountability Return (AGAR) needs to be reviewed by an
external auditor appointed by Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been published
with this notice. As it has yet to be reviewed by the appointed auditor, it is subject to change as a result of that review.
Any person interested has the right to inspect and make copies of the accounting records for the financial year to which
the audit relates and all books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records
must be made available for inspection by any person interested. For the year ended 31 March 2024, these documents
will be available on reasonable notice by application to:

Robert Martin,

Clerk to Lapford Parish Council,

14 Station Road, Yeoford,
Crediton, Devon.

EX17 5HU
clerk@lapfordparishcouncil.org.uk

commencing on Monday 3 June 2024
and ending on Friday 12 July 2024
3. Local government electors and their representatives also have:
e The opportunity to question the appointed auditor about the accounting records; and

e The right to make an objection which concerns a matter in respect of which the appointed auditor could either
make a public interest report or apply to the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for this purpose between the above
dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor under the provisions of the Local Audit
and Accountability Act 2014, the Accounts and Audit Regulations 2015 and the NAO'’s Code of Audit Practice 2015. The
appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sha@pkt |.com)

5. This announcement is made by: Robert Martin, Clerk and RFO to Lapford Parish Council
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LAPFORD PARISH COUNCIL

LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local councils, internal
drainage boards and ‘other’ smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act and the
Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller authorities,
other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting records of
smaller authorities. As an interested person you can inspect accounting records and related documents. If you
are a local government elector for the area to which the accounts relate you can also ask questions about the
accounts and object to them. You do not have to pay directly for exercising your rights. However, any resulting
costs incurred by the smaller authority form part of its running costs. Therefore, indirectly, local residents pay
for the cost of you exercising your rights through their council tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local electors. You
can inspect the accounting records for the financial year to which the audit relates and all books, deeds,
contracts, bills, vouchers, receipts and other documents relating to those records. You can copy all, or part, of
these records or documents. Your inspection must be about the accounts, or relate to an item in the accounts.
You cannot, for example, inspect or copy documents unrelated to the accounts, or that include personal
information (Section 26 (6) - (10) of the Act explains what is meant by personal information). You cannot inspect
information which is protected by commercial confidentiality. This is information which would prejudice
commercial confidentiality if it was released to the public and there is not, set against this, a very strong reason
in the public interest why it should nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them, they must
publish them (including on a website). There must be a 30 working day period, called the ‘period for the exercise
of public rights’, during which you can exercise your statutory right to inspect the accounting records. Smaller
authorities must tell the public, including advertising this on their website, that the accounting records and
related documents are available to inspect. By arrangement you will then have 30 working days to inspect and
make copies of the accounting records. You may have to pay a copying charge. The 30 working day period must
include a common period of inspection during which all smaller authorities’ accounting records are available to
inspect. This will be 1-12 July 2024 for 2023/24 accounts. The advertisement must set out the dates of the period
for the exercise of public rights, how you can communicate to the smaller authority that you wish to inspect the
accounting records and related documents, the name and address of the auditor, and the relevant legislation
that governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the details. If you
are a local elector, your right to ask questions of the external auditor is enshrined in law. However, while the
auditor will answer your questions where possible, they are not always obliged to do so. For example, the
question might be better answered by another organisation, require investigation beyond the auditor’s remit,
or involve disproportionate cost (which is borne by the local taxpayer). Give your smaller authority the
opportunity first to explain anything in the accounting records that you are unsure about. If you are not satisfied
with their explanation, you can question the external auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for the
exercise of public rights, so let the external auditor know your concern as soon as possible. The advertisement
or notice that tells you the accounting records are available to inspect will also give the period for the exercise
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of public rights during which you may ask the auditor questions, which here means formally asking questions
under the Act. You can ask someone to represent you when asking the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know what they
contain. Please remember that you cannot formally ask questions, under the Act, after the end of the period for
the exercise of public rights. You may ask your smaller authority other questions about their accounts for any
year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial year being
audited. However, your right to ask the external auditor questions is limited. The external auditor can only
answer ‘what’ questions, not ‘why’ questions. The external auditor cannot answer questions about policies,
finances, procedures or anything else unless it is directly relevant to an item in the accounting records.
Remember that your questions must always be about facts, not opinions. To avoid misunderstanding, we
recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you may
wish to object to the accounts on the basis that an item in them isin your view unlawful or there are matters of
wider concern arising from the smaller authority’s finances. A local government elector can ask the external
auditor to apply to the High Court for a declaration that an item of account is unlawful, or to issue a report on
matters which are in the public interest. You must tell the external auditor which specific item in the accounts
you object to and why you think the item is unlawful, ¢r why you think that a public interest report should be
made about it. You must provide the external auditor with the evidence you have to support your objection.
Disagreeing with income or spending does not make it unlawful. To object to the accounts you must write to the
external auditor stating you want to make an objection, including the information and evidence below and you
must send a copy to the smaller authority. The notice must include:

e confirmation that you are an elector in the smaller authority’s area;

® why you are objecting to the accounts and the facts on which you rely;

e details of any item in the accounts that you think is unlawful; and

e details of any matter about which you think the external auditor should make a public interest report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor to act
within the powers available under the Local Audit and Accountability Act 2014.

A final word

You may not use this ‘right to object’ to make a personal complaint or claim against your smaller authority. You
should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or to your solicitor. Smaller
authorities, and so local taxpayers, meet the costs of dealing with questions and objections. In deciding whether
to take your objection forward, one of a series of factors the auditor must take into account is the cost that will
be involved, they will only continue with the objection if it is in the public interest to do so. They may also decide
not to consider an objection if they think that it is frivolous or vexatious, or if it repeats an objection already
considered. If you appeal to the courts against an auditor’s decision not to apply to the courts for a declaration
that an item of account is unlawful, you will have to pay for the action yourself.

If you wish to contact your authority’s appointed
external auditor please write to the address in
paragraph 4 of the Notice of Public Rights and
Publication of Unaudited Annual Governance &
Accountability Return.

For more detailed guidance on public rights and the
special powers of auditors, copies of the publication
Local authority accounts: A guide to your rights are
available from the NAO website.




